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From: Julio Alvarado, Assistant State 
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Subject:   Excess Right of Way Parcel Disposal 

 

Disposal of Excess Right of Way Parcels 
 
Purpose 
 
This bulletin is to define the process and procedures for construction personnel to assist with the Right of 
Way parcel documentation and to facilitate disposal when determined excess.  This will enable 
construction personnel to assist in streamlining the complexities, while not duplicating efforts.  (See 
Attachment A for flowchart of the “Process for Identification and Disposal of Excess Land.”) 
 
 
Background 
 
The approach for disposing excess land has been varied. Two main methods have been employed 
historically: (1) land is marketed and sold after third-parties have expressed interest directly to the Right 
of Way Group for a specific property; or (2) recognizing the potential value of a specific property (and 
generally post-construction of a nearby project), ADOT Districts initiate the disposal process of excess 
property directly with Right of Way. 
 
Form 60-3311 (Attachments D and E) is the document that initiates the disposal process for excess Right 
of Way. The Right of Way Group is charged with the actual disposal process, which includes obtaining 
environmental clearance, new legal descriptions of the parcel(s), and a current appraisal of the property 
before it can be marketed to the public. Form 60-3311 is accompanied by other supplemental information 
as needed, such as as-built locations(s) of underground utilities (either existing or installed by ADOT 
contractor), location map of property and a cover memo stating other special conditions of the property. 
Examples of these special conditions would be access control, drainage conditions, ingress/egress 
restrictions, and/or a timeline of when the contractor will vacate the property. 
 



 
2 
 

 
Process and Procedure 
 
During the development of the project (Final Design Phase), the Project Manager (PM) shall be 
responsible to coordinate with the Development team to identify each of the excess parcels that may be 
disposed of once the project is constructed. This team will complete Form 60-3311 for each of these 
parcels and attach any known parcel-specific information, such as location map and other supporting 
information. This information is kept in a three-ring binder, subdivided into one 60-3311 per parcel, with 
a summary listing at the front (Attachment B). This booklet of information shall be handed-off by the PM 
to the Resident Engineer (RE) before the project is awarded to the contractor. 
 
The RE shall be responsible to supplement any parcel information with as-built location of utilities, 
fencing, sound walls, etc., and shall maintain the organization of the binder throughout the construction 
phase. At any time during the course of construction, the RE may initiate the disposal process. 
Consideration should be given to potential future use of the property, such as construction staging or 
stockpiling, before disposal.  
 
To initiate the disposal process the RE shall prepare a cover memo addressed to the District Engineer 
(Attachment C) explaining any special circumstances of the property, current access restrictions or 
expected ingress/egress points. The supporting documentation from the section of the binder for the 
specific parcel shall be attached. The District Engineer reviews and forwards the documents to the State 
Engineer’s Office for approval. 
 
At the conclusion of the roadway construction phase (and/or subsequent Landscape Establishment or 
FMS Warranty Phase), the RE shall initiate the disposal process for any remaining parcels in the binder. 
At this time only, the RE can summarize in one memo a list of the remaining parcels and each of their 
special circumstances. This memo and attached documents are then forwarded to the District Engineer for 
review and subsequently to the State Engineer’s Office for approval. 
 
List of Attachments  
 

 Attachment A – Process for Identification and Disposal of Excess Land; 
 Attachment B – Example of Completed Excess Right of Way Inventory form; 
 Attachment C – Example of Memo to District Engineer; 
 Attachment D – Explanation of Form 60-3311 fields; 
 Attachment E – Example of completed 60-3311 with supporting documentation. 
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Process for Identification and Disposal of Excess Land

Project Team (PT)
identifies excess ROW

continuously.

Designer creates
"inventory of potential

excess parcels"
spreadsheet at 30%.

ROW Proj. Coord.
requests identifying

number from Property
Management for each

parcel on the
spreadsheet.

Designer develops
information for  each

potential excess parcel
(60-3311, exhibits, plot

maps).

Designer adds to the
inventory as parcels

identified through
100%.

PT creates potential
excess parcel files binder.

(May start 60-3311
signatures.)

Project Manager
presents binder to

RE at Project Award.

RE maintains binder
through construction

process

RE modifies binder
exhibits through
construction, as

needed.

RE adds As-Built
information to each

file.

RE sends 60-3311 to
District Engineer (&

Maintenance Engr. in
Phoenix) for approval

when appears
"excess."

Titles receives 60-3311
package for each

parcel approved for
sale.

ROW (various) conducts
any remaining disposal

procedures--legal
description, survey,

environmental, FHWA
approval (if required), etc.

Property Management
completes appraisal or

market analysis.

ROW (various) sells
land determined to be
excess to future ADOT

needs.

NOTE:
Resident Engineers

involved with process
steps in bold boxes.

 
 
ATTACHMENT A 
FLOWCHART 
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ATTACHMENT B1   
EXAMPLE OF COMPLETED EXCESS RIGHT-OF-WAY INVENTORY (Page 1 of 2) 

Sample 
parcel→ 
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ATTACHMENT B2 
EXAMPLE OF COMPLETED EXCESS RIGHT-OF-WAY INVENTORY (Page 2 of 2) 
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ATTACHMENT C 
SAMPLE LETTER TO DISTRICT ENGINEER 
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ATTACHMENT D 
EXPLANATION OF FORM 60-3311 FIELDS 
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ATTACHMENT E1 
EXAMPLE OF COMPLETED FORM 60-3311 (Page 1 of 2) 
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ATTACHMENT E2 
EXAMPLE OF COMPLETED FORM 60-3311 (Page 2 of 2) 
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ATTACHMENT E3 
SUPPORTING DOCUMENTATION FROM ROW PLANS (Page 1 of 2) 

Sample 
↓Parcel 
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ATTACHMENT E4 
SUPPORTING DOCUMENTATION FROM ROW PLANS (Page 2 of 2) 

Sample 
↓Parcel 
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ATTACHMENT E5 
HIGHLIGHTED PARCEL FROM ROW PLANS (Page 1 of 2) 
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ATTACHMENT E6 
HIGHLIGHTED PARCEL FROM ROW PLANS (Page 2 of 2) 
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ATTACHMENT E7 
CONSTRUCTION PLAN SHOWING UTILITIES FOR PARCEL (Page 1 of 3) 
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ATTACHMENT E8 
CONSTRUCTION PLAN SHOWING UTILITIES FOR PARCEL (Page 2 of 3) 
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 ATTACHMENT E9 
CONSTRUCTION PLAN SHOWING UTILITIES FOR PARCEL (Page 3 of 3) 


