OFFICE OF REVENUE AUDIT

RECORDKEEPING REQUIREMENTS
IRP

Records to support all IRP applications must be maintained for the current year plus the three preceding mileage years.  Mileages must be compiled monthly and totaled, by fleet, for each reporting period.  The following information must be included on the trip records:


1.
Date of trip (starting and ending)


2.
Trip origin and destination


3.
Route of travel


4.
Beginning and ending odometer or hubometer readings


5.
Total trip miles


6.
Mileage by jurisdiction


7.
Unit number or vehicle identification number


8.
Vehicle fleet number


9.
Registrant’s name


10.
Trailer number


11.
Driver’s signature and/or name

