OFFICE OF REVENUE AUDIT

RECORDKEEPING REQUIREMENTS

IFTA

All data must be documented in sufficient detail to support the IFTA tax reports.  The data must be retained for four years.

A.
Mileage Records


An acceptable mileage accounting system is an essential ingredient in compiling the data necessary to complete the IFTA tax report.  The system, at a minimum, must include mileage data on each individual vehicle for each trip and be recapitulated in monthly fleet summaries.  Supporting information must include the following documentation:


1.
Date of trip (starting and ending)


2.
Trip origin and destination


3.
Route of travel


4.
Beginning and ending odometer or hubometer reading of the trip


5.
Total trip miles


6.
Mileage by jurisdiction


7.
Unit number or vehicle identification number


8.
Registrant’s name

B.
Fuel


You must maintain complete records, supported  by fuel receipts, for all fuel purchases as reported on the IFTA tax report.  Fuel purchases will consist of gasoline, diesel, kerosene, gasohol, liquid petroleum gas, and compressed natural gas.  Separate totals must be compiled for each fuel type.  Fuel purchased as bulk storage fuel and over the road purchases must be accounted for separately.


Tax paid purchases must be supported by a receipt, invoice, a credit card receipt or automated vendor-generated invoice or transaction listing.  These records may be kept on microfilm, microfiche or other computerized or condensed records storage system.


1.
Bulk fuel


You must maintain all delivery tickets and receipts for fuel delivered into bulk storage.  Bulk fuel reconciliations must be completed monthly and maintained.  Withdrawals must distinguish fuel placed in qualified vehicles from other uses.


2.
Over the road purchases


Fuel receipts for over the road purchases must include the name of the purchaser, unit number or plate number.  Receipts that have been altered or indicate erasures are not acceptable as tax-paid credits. 
