Transmittal
Date:




To:




From:




Federal Number:


ADOT Number:


Task Order Number:


Project Name:



Regarding:



Comments:
Attached for your review is the ______ submittal of the Categorical Exclusion (CE) and Clearance Memorandum documents for the above referenced project. I am the author of these documents, _______________ was the peer reviewer, and ____________ was the principal reviewer.


Please note the following during your review:

· The project name, project numbers, project limits, project scope of work, and project cost were confirmed by ___________, ADOT project manager, on [Date].
· [Explain any pending items. Provide associated dates that any pending items were submitted and timeframe that the pending item is anticipated to be completed/approved if known.]
· [Summarize any changes made since the last transmittal if applicable.]

· [Explain any pertinent information associated with the transmittal.]

If you have comments or questions as you review these documents, please contact me at [Phone number], or at [Email].
