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INSTRUCTIONS FOR COMPLETING ONLINE COST PROPOSAL IN eCMS

The following document provides step-by-step instructions on how to input a Cost Proposal into eCMS
and submit it online to ADOT. Be sure to reference Consultant Cost Proposal Preparation Guidelines
before entering data into eCMS. The Prime Consultant is required to enter its proposed costs, as well as
all of their Subconsultants Cost Proposals, in order to be considered and evaluated for the contract.

Notes:
1. Fixed Fee determined for this contract will be automatically calculated and loaded by the system.
2. The system will not permit a Cost Proposal to be submitted if the Consultant’s total cost is less

than 51%.

Be sure to click Save after data entry to ensure that data is saved for later use.

4. ldle time while entering data will cause a session to time out. If this occurs, no entered data will

be lost. Just logon and continue where you left off.

For technical assistance, contact Vincent Abeyta at (602) 712-8764.

6. For data entry, cost allowability or other Cost Proposal questions, contact the assigned ECS
Specialist.

w

o

Logging On Using a CRYPTOCard

Approved CRYPTOCard Users can access eCMS remotely from any computer with internet capability in
order to submit an online Cost Proposals by clicking https://partners.azdot.gov or https://remote.azdot.gov
and logging to eCMS via the Citrix Access Gateway.

2} ADOT Remote Access - Microsoft Internet Explorer provided by ADOT ! E|

File Edit Wigw Faworites Tools Help

: dddress hteps: firemoke. azdok. gow) bt a L=1a]

CITRIX" Access Gateway™

izona Department of Transportation
o on to continue.

The User Name or RACF illustrated above is the RACF ID received by the User with the
CRYPTOCard. The LAN Password is created via system prompts when the User accesses the Citrix
Access Gateway for the first time using the remote access CRYPTOCard. The system will prompt the
User to change their password every 30 days. The secondary password is randomly generated by the
CRYPTOCard each time the User logs on to the system.
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https://remote.azdot.gov/

After a successful login to the Citrix Access Gateway, click on eCMS icon from the list of available

ADQOT applications/enterprise websites as shown below.

2N Citrix Access Gateway - Microsoft Internet Explorer provided by ADOT

File: Edit Wi

CITRIX" Access Gateway™

ome File Tr:

Applications

Faworites Tools Help

Web Sites File Shares

Emterprise Web Sites
P Citrix Client Install
P som
P oaLiss
= e

Enterprise File Shares

Personal File Shares
none

Add | Remove

:@ EChiS >

Personal Web Sites
noane

Add | Remowve

The User will be connected to the ECS’ electronic Contract Management System (eCMS) Welcome

screen as shown below.

Submit Online SO0k
Cost Proposal ¥

Contract Modifications
Task Order b

Payment Reports k

Arizona Department of Transportation
Engineering Consultants Section

Welcome to the Electronic Contract Management System (eCMS)

Add Subconsultants ¢

Key Personnel Change Pk

Ewvaluations P

Reports
Help ¢
Admin ¥

The purpose of eCMS is to help firms successfully conduct business with the Engineering
Consultants Section (ECS) by facilitating the efficient submission, viewing and management of
contracts related processes online.

eCMS has been developed to work best with Microsoft Internet Explorer, version 6 or higher.
Many consultants have also successfully submitted proposals using the Mozilla Firefox browser
version 3 or higher. ADOT cannot guarantee successful submissions from firms using other
browsers and will not be responsible for the non-receipt of any S0Q Proposals, Gost Proposals,
Contract Modifications, Payments or other transactions using eCMS.

If you have technical system problems with the eCMS, call the ADOT Support Desk at {602} 712-
7249, If you have questions related to contract issues or how to submit or complete items in
one of the eCMS modules, please contact the ECS Front Desk at {602) 712-7525.

To get started, click on the task you wish to complete on the left menu bar.

Contact ADOT {htt

ht

l_ ,— ,_ l_ l_ |\.; Local intranet
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A. Cost Proposal Entrance Screens

To access the Cost Proposal, click Cost Proposal on the left navigation pane. The Cost Proposal
menu consists of four (4) categories:

1.  Cost Proposal - allows you to proceed directly to complete your Cost Proposal

2.  Cost Proposal Preparation Guidelines - provides directions on how to develop the Cost Proposal

3.  Cost Proposal User Manual - provides screen shot by screen shot directions on how to enter Cost
Proposal information online

4.  Cost Proposal Forms - provides links to all required forms needed to be uploaded with the online
Cost Proposal

j welcome to the eCMS - Microsoft Internet Explorer provided by ADODT

Eile Edit Wi Favorites Tools Help

aBack - e - lﬂ lﬂ __:] | /-jj Search ‘\;n:( Favorites {:‘3

Address I@ http: ffprimawebwWeCMS fwelcome, aspx

=

Submit Online SOQ k

Cost Proposal b Iﬁét Proposal
Cost Proposal Preparation Guidelines
Cost Proposal User Manual
b@ét Proposal Forms

Arizona Department of Transpo
Engineering Consultants Sec

c Contract Management System

The purpose of eCMS is to help firms successfully conduct business with the
facilitating the efficient submission, viewing and management of contracts

eCMS has been developed to work best with Microsoft Internet Explarer, ve
also successfully submitted proposals using the Mozilla Firefox browser ver
successful submissions from firms using other browsers and will not be res)|
Proposals, Cost Proposals, Contract Modifications, Payments or other trans

If you have technical system problems with the ecmMs, call the ADOT Suppol
questions related to contract issues or how to submit or complete items in
the ECS Front Desk at {602) 712-7525.

To get started, click on the task you wish to complete on the left menu bar.

Select Cost Proposal to proceed to the main Cost Proposal page as shown below:

‘2l Welcome to the eCMS - Microsoft Internet Explorer provided by ADOT

Fil=  Edt Wiew Favortes Tools Help

eﬁack > |1L| |EL| h /.._\‘ Search ‘S'W\L_(Favorltes {‘3 :7
address | @] http:/iprimawebfwechs]

B ks ? @ -

eCMS Online System

Submit Online SOQ k

Cost Propo: Cost Proposal )
Contract Modifications » || Cost Proposal Preparation Guidelines

zona Department of Transportation
Engineering Consultants Section

Task Order P | Cost Proposal User Manual

Payment Reparts b ||Cost Proposal Formns ¢ Contract Management System (eCMS)
Ewaluations »

The purpose of eCMS is to help firms successfully conduct business with the Engineering Consultants Section
{ECS) by facilitating the efficient submission, viewing and management of contracts related processes
online.

Reports »

eGMS has been developed to work best with Microsoft Internet Explorer, version 6 or higher. Many
consultants have also successfully submitted proposals using the Mozilla Firefox browser version 3 or higher.
ADOT cannot guarantee successful submissions from firms using other browsers and will not be responsible
for the non-receipt of any S0Q Proposals, Cost Proposals, Contract Modifications, Payments or other
transactions using eGMS.

If you have technical system problems with the eCMS, call the ADOT Support Desk at {(602) 712-7249. If you
have questions related to contract issues or how to submit or complete items in one of the eCMS modules,
please contact the EGS Front Desk at (602) 712-7525.

To get started, click on the task you wish to complete on the left menu bar.
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The Cost Proposal main page lists all current contracts the firm has with ADOT. The Cost Proposal main
page column headings include: Contract No, Contract Status, Project/ TRACS No, Description, Company

Name, ADOT PM and ECS Specialist.

.

eCMS Online System

Welcome Snigdha Yerramilli

List of your Company Contracts:

Select the specific contract for which you plan to complete or view a Cost Proposal

5 Cost
Contract | Contract Project/Tracs Description Proposal Company ADOT PM
No Status No e Name

Select 2020-048 Pre

Select 2020-048 Pre

There are five (5) Cost Proposal phases which are listed below:

THIS IS NOT A

REAL

COMNTRACT, Select to
Award  H123401C THIS IS Create

PROVIDED FOR MEW

Y¥OUR TESTING

PURPOSE

THIS IS NOT &

REAL

COMNTRACT, Select to
Award  KB012CM1 THIS IS Create

PROVIDED FOR MEW

YOUR TESTING

PURPOSE

_FOR
TESTING -
JH
International

YW _Abeyta

_FOR
TESTING -
JH
International

YW _Abeyta

ECS D ———

Specialist

E_Boyles

E_Boyles

Contract No SR Bigisctlnocs Description Cost Proposal Status
Status No

select 2020-001

Select 1970-001

Select 1911-001

Select 1910-001

Select 1910-001

In Megotiation

In Megotiation

Active

In Megotiation

In Megotiation

®7EE301X

H1z23401C

KT56301K

H1z23401C

H469801C

THIS IS NOT A REAL
COMNTRACT. THIS IS5 USED
FOR TESTING &MD
PRESEMTATION PURPOSE

THIS IS MOT & REAL
COMTRACT. THIS IS USED
FOR TESTING AMD
PRESEMTATION PURPOSE

THIS IS MOT & REAL
COMTRACT, THIS IS USED
FOR TESTIMG &MND
PRESEMTATION PURPOSE

THIS IS MOT & REAL
COMNTRACT, THIS IS USED
FOR TESTIMG &MND
PRESEMTATION PURPOSE

THIS IS NOT A REAL
CONTRACT, THIS IS USED
FOR TESTIMG AMD
PRESENTATION PURRPOSE

Submitted to ADOT 3

1
Select to Create NEW

Approved Final 5
2
Draft
4

Returned by ADOT

A

1) Select to Create New — occurs when the firm needs to initiate the Cost Proposal for the first time.

2) Draft — occurs when the user has partially entered the Cost Proposal information or completed but
has not finalized and submitted to ADOT. Cost Proposal changes can still be made at this phase.

3) Submitted to ADOT - occurs when all the necessary Cost Proposal information has been entered
and backup documents have been uploaded and submitted to ADOT. Cost Proposal changes cannot

be made once submitted to ADOT.

4) Returned by ADOT - occurs when ADOT has completed the initial Cost Proposal review and has
identified items to be addressed and/or resolved. Cost Proposal changes can be made by the firm at

this phase.

5) Approved Final — occurs when both parties, Consultant and ADOT, have mutually agreed to the
costs associated with the contract. Cost Proposal changes cannot be made at this phase.

Version 3 (8/8/11)
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Click Select next to the contract for which you wish to complete a Cost Proposal (see below).

é = eCMS Online System

Welcome Snigdha Yerramilli
List of your Company Contracts:

Select the specific contract for which you plan to complete or view a Cost Proposal

q Cost
Contract | Contract Project/Tracs Description Proposal Company ADOT PM ECS .
No Status No Status Name Specialist

THIS IS NOT A

REA&L

COMTRACT. Select to ?EgﬁlNG _
2020-046 Pre Award H123401C THIS IS Create W_Abeyta E_Boyles
PROYIDED FOR  MNEW < .
International

¥OUR TESTING

PURPOSE
THIS IS NOT A
REA&L
COMTRACT. Select to ?EgﬁlNG _
Select 20Z0-046 Pre Award ®BO1ZCM1 THIS IS Create 1 W_Abeyta E_Boyles

PROYIDED FOR  MNEW
¥OUR TESTING
PURPOSE

International

The “Congratulations” screen appears indicating you are ready to proceed to the next phase of the
contract administration (e.g., Cost Proposal) with the links listed below:

e Cost Proposal Preparation Guidelines
e Cost Proposal Submittal Requirements Checklist (print this as a guide)
e Cost Proposal User Manual

% /\efenr = eCMS Online System

Submit online 500 #| CONGRATULATIONS on being selected for Contract # 1930-001 !
Cost Proposal b

Please click the links below to open and read instructions on how to prepare and complete the cost proposal. Also read the checklist of required

Contract Modifications
DTSRt MOPESTON® ) documents that must be included with the cost proposal submission.

Task Order ¥

Wts »| Cost Proposal Preparation Guidelines
_’k Evaluztions ¥ Cost Proposal Submittal Requirements Checklist
VELSUONS P oot Proposal User Manual

13

ave fully read and understood the instructions for preparing and completing the cost proposal, as well as know the required documents
must be submitted with the cost proposal for this contract.

Previous Continue CANCEL

Be sure to click the box to indicate that you have fully read and understood the instructions for preparing
and completing the Cost Proposal. This will activate the Continue button and allow you to go on.

Click Continue to proceed and you will be routed to the Forms page (see next page). Appropriate forms

for each contract type must be completed and uploaded in the SUMMARY tab. Refer to the Cost
Proposal Submittal Requirements Checklist for appropriate forms needed for each contract type.

Version 3 (8/8/11) 7



Click on the links below to complete and upload the forms, if applicable.

eCMS Online System -

Click on the links below to complete and upload the forms, if applicable:

Cost Proposal Submittal Requirements Checklist
Sample Cost Proposal Transmittal Letter
Ww-9-Yendor Registration Form

Insurance Certificate Acord Form

Anti-Lobbying Disclosure Form
Prime Consultant DBE Intended Participation Affidavit

Subconsultant DBE Intended Participation Affidavit

DBE cCertification of Good Faith Effort Form

On Call DBE Goal Commitment Form

A

Certification of Final Indirect Costs Form

Certified Payroll Form

Certified Payroll Weighted Average Form

Key Personnel List

Summary of Basis for Cost Proposal

e @

CANCEL I

Click Continue to view the Cost Proposal Submittal Deadline Screen.

The firm has 21 calendar days from the contract award date, prenegotiations meeting date or other date
determined by ADOT to complete and submit the initial Cost Proposal. The Users will receive a Cost
Proposal deadline reminder each time they attempt to work on the Cost Proposal (see below).

Note: The system will lock the User out once the deadline has lapsed. Contact the assigned ECS
Specialist to request a time extension if extenuating circumstances prevents your firm from
completing the Cost Proposal at specified timeframe.

Submit Online 500k

Cost Proposal b |

Caontract Modifications ¥ |

Task Order |

Payment Reports ¥

Evaluations b |

Reports b |

This Cost Proposal must be submitted by 5:00pm on 06/30/2011

Ak K KK K ok K K OR  K R K Kok O K R Kk K ok O Sk K KOk K K Kok kK ko

Screen-by-screen instructions for completing the Cost Proposal are available on the left menu bar by clicking
on “Cost Proposal” and selecting “Cost Proposal User Manual.”

Fully complete each tab and upload required documents as needed. All data and uploaded documents will be
automatically saved as they are entered.

After entering all information, click the “Summary* Tab to review and ensure the accuracy and completeness
of all data entered before submitting.

Once your firm has submitted the cost proposal for this contract, your firm will be unable to make any further
changes. ADOT will review the submitted cost proposal and ECS will communicate with your firm through the
Gommunication Log and list any revisions to be made to the cost proposal on the Gost Proposal Revision
Request Form. At that time, the cost proposal will be reopened for your firm to make revisions and resubmit
to ADOT.

Click Continue to proceed to the Cost Proposal Entry Screen.
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1.  Cost Proposal Entry Screen

User: Yivien
Lattibeaudiere

Company: FORTESTING - JH International

7 Contract #: 1930-001 Cost Proposal Status: Submitted to ADOT

H Project #: H123401C Description: DO NOT USE! THIS IS FOR CONSULTAMNT COST PROPOSAL TESTING!
Hd Ins Exp:02/28/2011 Compensation Type: Cost Plus Fixed Fee

4 system Message:

P | AddiMew | Edit| Delete Attach Backup Daocument Delete Backup Docurment REFRESH Screen
B B
Total Cost Proposal: Prime Total Cost:$289,434.59({82.12%0)
$352,454.59 SUEMIT COST PROPOSAL ta ADOT I

Labor Class | Labor activity | Direct Expenses | Subconsultant | Overhead | SUMMARY

UPLDAD REALUIRED COST PROPOSAL FORMS

Preview Cost Proposal SUNMMARY Review Change Requests

COMMUNICATION LOG

BACKURP DOCUMEMNTS

Type File Name Attached File
Select Direct Cost Document Justification for “ehicle Rental Justification for Yehicle Rental
Select Direct Labor Activity Detail Docurment Justification for Deck FPlan high amount Justification for Deck Plan high amount
Select Required Cost Proposal Forms Insurance Cerificate Insurance Certificate
Select Required Cost Proposal Forms Insurance Cerificate Insurance Certificate
£2b tompany Subconsultant Cost Proposal
Select Sub Consultant Docurment AB Company Subconsultant Cost Proposal AB Company Subconsultant Cost Proposal
Package Package
Select Sub Consultant Docurment Subconsultant CO Engineering Cost Subconsultant CO Engineering Cost Proposal
FProposal Packet Packet —
SelectWWage Class Document g:aurltiljﬁge;gtg’ayroll spreadsheet far & Certified Payroll spreadsheet for 5 Biologists

“Wiew Source | LI
Components of the Cost Proposal Entry Screen are as follows:

1) User Information

User Name

Company

Contract #

Cost Proposal Status

Project/ TRACS #

Description

Compensation Type

Ins Exp (Insurance Expiration date)
System Message

e sSoHheo0 o

2) Action Buttons

Add New - to create a new Cost Proposal

Edit — to revise entered information

Delete — to remove entered information

Attach Backup Documents

Delete Backup Documents

REFRESH Screen

SUBMIT COST PROPOSAL to ADOT

UPLOAD REQUIRED COST PROPOSAL FORMS

STQ o0 o

3) Tabs

Labor Class

Labor Activity

Direct Expenses

Subconsultant

Overhead

SUMMARY (varies by contract type)
Preview Cost Proposal SUMMARY
Review Change Requests

Version 3 (8/8/11) 9
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B. Labor Class Tab

The Labor Class tab will be automatically populated with Labor Class categories that ADOT determines
are appropriate for the contract. The Labor Class tab allows the User to edit or delete Project Team
information, add Labor Classes, and add Consultant Contact Information.

Notes:

Labor Classes have been standardized by disciplines

New Labor Classes can be added with justification only and must be approved by ADOT
Do not delete unused Labor Classes

Upload Certified Payroll Forms as applicable to justify labor costs

N S

[ Add Mew ][ Delste ] | Attach Backup Document 1l Delete Backup Docurment ][ REFRESH Screen ]

Total Cost Proposal: Prime Total Cost:$289,434.59(82.12%)
$852,454.59 [ SUBMIT COST PROPOSAL to ADOT ]

Labor Clas Labor Activity | Direct Expenses | Subconsultant | Overhead | SUMMARY

CONSULTANT WAGE CLASS

Ava Attached
Labor Class Hourly Name Title Office Direct Cell E-Mail File
Rate
_— Joe
Select Principal 75.00 =mith SrwP M A
Select Project Engineer 0.00 MAs
. Mary  Senior
Select Project Manager 50.00 Dos = MA&
Select Senior Engineer  0.00 MAA
Senior Project Kewin
Select Engineer 5587 Dunn [
Select Archeologist 0.00 M A
Seniar
Select Archeologist 0.00 b/
Certified
Payrall
Select Biologist 30,00 “arious spreadsheet w

1.  Adding Consultant Contact Information

Before entering data into the Labor Class tab, it is important to first add the Consultant Contact
Information, including name, phone number and email address, before entering any information in
the system. Communication Log messages and messages from ADOT about the status of the Cost
Proposal will be sent to the individuals listed on the Consultant Contact List.

Note: It is recommended that the firm add at least two to three contacts for each contract. Please
be sure to include their email addresses.

Version 3 (8/8/11) 10



Click Add New to add a Consultant Contact (see below).

‘ Add New dit | Delete Attach Backup Docurnent | Delete Backup Document | REFRESH Screen
Total Cost Proposal: Prime Total Cost:$211,704.13(100.00%)
$211,704.13 SUBMIT COST PROPOSAL to ADOT
Labar Class | Labar Activity | Direct Expenses | Subconsultant | Overhead | SUMMARY
CONSULTANT WAGE CLASS
Avy
Labor Class Hourly Name Title Office Direct Cell E-Mail ?itltg':hml
Rate
Director of
Select Prncipal  124.38 Sunil Kumar - Project BO2) 7127 w0712 skuman@azdat. gov /A
Management
Project . Sr. Program i ot
Select Manager 12439 Arnir Panah Director {B02)712- (B02)712- apanahf@azdot. gov /A
Enter the appropriate information and click Save and Exit.
i Add/ e | Ed\ll [Delete | Aftach Backup Docurment | [Delete Backup Document | REFRESH Screen
Total Cost Propasal: Prime Total Cost:$289,434.59(82.12%)
$352,454.59 SUEMIT COST FROPOSAL to ADOT
Labor Classification: [_consultant contact =1 Avg Hourly Rate: [0.00
Name: [Robert Smith Titte:
Phones (Office/Direct/Cell): | [777-111-3333 |
EMaiI:|rsmith@anvwhere.cnm
Labar Class
CONSULTANT WAGE CLASS
Labor Class ﬁzﬂlly Name Title Office Direct Cell E-Mail Attached File
Rate
Select Principal 78.00 é“;nh StvP A
Select Project Engineer  0.00 N
Select Project Manager A0.00 Eﬂna;y gaﬂnr A& j

The Consultant contact information added will appear at the bottom of the screen (as shown below).

Select Aircratt Pilat 0o
Select Aetial Photographer 0.00

Phomg_rammetry om
Supervisar
Select Photogrammetrist  0.00

Select

EEEE

CONSULTANT CONTACTS

Name Title Phonet Phone2 Phonel E-Wail Attached File
Select Mary Jones  Admin Assistant (B02123-4567  (B02)234-5678 Mlones@MSN.com NAA
Select Mary Admin 480-111-1111 mary@abc.com (VY
Select Bob B02-111-1111 bob@jhintemational.com kA
=Biect Robert Smith FIT-111-3333 rsmith@anywhere.com (VY

Privacy Statement (http://www.azdot.gov/Index Docs/privacy statement.as

Contact ADOT (http://www.azdot.gov/Index Docs/contact ADOT.asp)

2. Add a Labor Class

Every effort must be made to utilize the Labor Classes that are already pre-populated in the system
by ADOT. If the Labor Classes do not match position/titles used by your firm, use one that is
similar to ones you would use. If the firm needs to add a labor class, that is not in the system, be
sure to upload a justification explaining why the labor class should be added.

Version 3 (8/8/11) 11



Click Add New to add a new Labor class.

‘ Add Mew ' ditl Delete | Attach Backup Docurnent | Delete Backup Dacurment

REFRESH Screen
Total Cost Proposal;  Prime Total Cost:$211,704.13(100.00%)
$211,704.13 SUBMIT COST PROPOSAL ta ADCT
Labar C\ass| Labor Activity | Direct Expenses | Subconsultant | Overhead | SUMMARY
CONSULTANT WAGE CLASS
Avg
Labor Class Hourly Name Title Office Direct Cell E-Mail i\it;tschetl
Rate
Director of
Select Principal — 124.33 Sunil Kurnar - Praject [B02)71 2+ [BOZ7 127 skumarfazdet. gow [/
Management
Project . ar. Program e e
Select Manager 12439 Amir Panah Director (B02)712- (B02)712- apanah@azdot. goy )

Enter the appropriate information and select the Labor Classification from the drop-down list and click
Save and Exit when finished.

EayienTRenn -l If you wish to add a new Labor Classification, you must attach a

Evaluations b

Reports »

System M : el el
ystemessage justification.

—

Add Meyy | Ed\ll Delete | Attach Backup Docurnent

| Delete Backup Document |

REFRESHEean |

Total Cost Proposal:
$352,454.59

Prime Total Cost:$289,434.50(82.120%4)
SUEWIT COST FROPOEAL to ADOT |

Labor Classification: [Architect

Name: [Tim Hardawa|Architectural Manager
Assistant Cartographer
Assistant Cartography Director
Assistant Ceramic Analyst
Assistant Environmental Planner

Assistant / Deputy Project Manager __ |

=1 Avg Hourly Rate: [0.00

= Tille:l

|tharadwav®anvwhere.cum

Assistant Faunal Analyst
Cancel I Save and Ex| Assistant Laboratary Manager
Assistant Lithic Analyst
Assistant Project Director

Labor Class \

COMSULTANT WAGE CLASS
Avyg

Labor Class Hourly Name Title Office Direct Cell E-Mail Attached File
Rate
Joe
Select Principal 78.00 Srmith SrvP I
Select Project Engineer 000 DAs
. Mary Senior
Select Project Manager 50.00 Dos PM A8

Note:

The system will remind the User to add justification for adding a new labor class (see above).

The new labor class is added to the bottom of the screen

=
e A T s
Select Archealogist 0.00 NAA
Select Senior Archeologist 0.00 /A
Certified Payroll
Select Biologist 3000 ‘arious spreadsheet for S
Biologists
Select Clerical 2475 Q‘";;ymy MAA
Select Senior Biologist 0,00 /A
Select Project Designer 0,00 /A
Select Technician (Other) 0.00 NiA
Select CADD Technician  25.86  Joe Blue e
Select Detailer 0.00 NAA
Select Aircraft Pilot 0.00 A
Select Aerial Photographer 0.00 na
Photogrammetr

Select Supgrflsw Y oo /A
Select Photogrammetrist  0.00 N/
Select 1-Person Crew 0.00 /A

ot Architact n.oo L‘;’:daway tharadway@anywhere. com | MAA

Version 3 (8/8/11)
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3. Edit Labor Class

Click Select next to the Labor Class that needs information and click Edit to add information to the
new labor class or an existing one pre-populated by ADOT.

Add Mew I Editl Delete | Attach Backup Document | Delete Backup Document | REFRESH Screen
Total Cost Proposal: ~ Prime Total Cost:$211,704.13(100.00%)
$211,704.13 SUBMIT COST PROPOSAL to ADOT

Labor Activity | Direct Expenses | Subconsultant | Cwerhead | SUMMARY

COMSULTANT WAGE CLASS
Avy

Labor Class Hourly Name Title Office Direct Cell E-Mail ?ﬁ:dle{l
Rate
Directar of
Select Principal 12433 Sunil Kumar  Project [BOZ7 2 [BO27 127 skumnan@azdot. gov Mid
tanagement
Project . Sr. Prograrm . .
Select ; 5
glec Manager 124.35  Amir Panah Director (B02712 B0 12 apanah@azdat.gov Mis
Sumey Pan Seniar Survey
Select =ored ¥126.09 Jason Hafner Party Chief  BO2712-5721 hafnergazdot. goy MiA
> Chief (85PC)
Lee
Senior Makler's
Sr Project P . P Profile
Select Project G773 Lee Makler Ensineer (BO02712- B0 12 (BO02712- Imaklen@azdat.gov Data
Engineer 9 cheot
(PDSY
Survey Crew Ricky-Babby,
Select 7200 Jimmmy James, Surveyors G02-555-1234 G02-255-5678 sureysEsureywarld. com M4

-3 Person

From this screen, the User can enter the Average Hourly Rate, Name and Title. Phone Numbers and
Email Addresses are optional. After all appropriate information is entered, click Save and Exit.

Labor Classification: | Principal =] Avg Hourly Rate: |124_3B

Name: | Sunil Kumar Title: |Direct|:|r of Project Management

Phones (Office/Direct/Cell): [(602)712-#kx [(602)712-x0 |

EMail: |skumar@azdnt.guv

Canc Save and Exit

Labor Class

COMSULTANT WAGE CLASS

Avg Attached
Labor Class Hourly Name Title Office Direct Cell E-Mail File
Rate
Director of
Select Principal 124.38 Sunil Kumar  Project (BO2y7 127 [BO2y7 27 skumnar@azdot. gov [4/4
Management
1o .. Project v e e BEPIOOREM e e [ -
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4, Delete Labor Class

Click Select next to the appropriate Labor Class and click Delete to delete a Labor Class.

Add Mew I Ed| I Delete I Attach Backup Document | Delete Backup Document I REFRESH Screen I
Total Cost prDMrimE Total Cost:$211,704.13(100.00%)
$211,704.13 SUBMIT COST PROPOSAL to ADOT

Labor Class | Labor activity | Direct Expenses | Subconsultant | Overhead | SUMMARY
COMSULTAMNT WAGE CLASS

Avg Attached
Labor Class Hourly Hame Title Office Direct Cell E-Mail File
Rate
Director of
Select Principal 124.38 Sunil Kumar  Project (BO2)7 127 BO2)7 127 skurnarng@azdot. gov BAA
e Managerment
Praject . Sr. Program e s
Select [ 12438  Amir Panah Director (BO2)712- (BO2)712- apanah@azdot.gov Y

Click OK to confirm when the warning below appears.

Microsoft Internet Explorer x|

“3/-’ Are you sure you wank bo DELETE the selected record?

Ik I Zancel

5.  Attach Backup Documents

Click Select next to the appropriate Labor Class and click Attach Backup Document to attach the
backup documentation to a particular Labor Class.

Add New I Editl Delete | ( Attach Backup Docume;D | Delete Backup Document REFRESH Screen
Total Cost Proposal: ~ Prime Total Cost:$211,704.13(100.00%)
$211,704.13 SUBMIT COST PROPOSAL to ADOT
Labor Class | Labor activity || Direct Expenses | Subconsultant | Overhead | SUMMARY
COMSULTANT WAGE CLASS
Avyg
Laber Class Hourly Name Title Office Direct Cell E-Mail ?ﬁzdle{l
Rate
Ry Director of
Select Principal 12438 Sunil Kumar  Project (BO2y7 127+ (BOZy7 12 skurnar@azdot. gov WA
Management
Project Sr. Program . .
Select Manager 124.39 Amir Panah Diractor (BO2)7 12- (BOZ)712- apanah@azdot. gov A
Surey Part Seniar Survey
Select 2UMEY ¥ 126.09 Jason Hafner Party Chief  (B02712-8721 jhafner@azdot. gov Hig
Chief
(55PC)
Lee
) Makler's
Senior Sr Project Profile
Select Project 87.78  Lee Makler Enai ) (BO2)7 127 [BO2)7 127 ([BO2)712-7 Imakler@azdot. gov P—
Engi ngineer Data
ngineer
Sheet
PDS)
Survey Crew Ricky-Babby,
Select - 3 Barsnn 75.00  Jimmy James, Surveyors B02-555-1234 B02-555-5675 surveysi@sunveyworld.com HAA
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Click Browse to select document to be uploaded.

Audd ey I Editl Delete I Attach Backup Docurment I Delete Backup Docurment I
Prime Total Cost:$211,704.13{100.00%0)

SLBMIT COST PROPOSAL to ADET I

Total Cost Proposal:

REFRESH Screen
+211,704.13

Document Name: IPrinl::ipaI ba

c
| Browse,
Cancel I Save and Exit I

Labor Class |

COMNSULTANT WAGE CLASS

Select the appropriate document and click Open.

Choose file

B |
Look in I [EF Desktop LI = cF Ef-
& LAy Documents

ﬂ My Compuber EQO0SW 1943535635
My Metwvaork Places

H_ost Proposal
¥l R IDESHARE 2010

File nare:

ICost Froposzal

- I Open
Files of type: I.-‘-"-.II File= [*.7] vI Cancel I
i

Click Save and Exit and the document will be attached to the Labor Class.

Add Mew | Editl Delete | Aftach Backup Document | Delete Backup Docurment | REFRE=H Screen

Total Cost Proposal: ~ Prime Total Cost:$211,704.13(100.00%0)
$211,704.13 SUBHIT COET FROPOSAL to ADOT

Document Name: |Principal backup

IC:\DDcuments and Settingstb33220  Browse... |
Save and Exi

f——
| Labar Class |

Version 3 (8/8/11)
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6.  Delete a Backup Document

Click Select on the Labor Class with the document that needs to be deleted and click Delete
Backup Document to delete a backup document.

EEF 00
User: Jason Hafner Company: _FOR TESTING - JH International
Contract #: 1950-010 Cost Proposal Status: Returned by ADOT
Project #: H123401C  Description: DO NOT USE! THIS IS FOR GONSULTANT COST PROPOSAL TESTING!
Ins Exp: 02/28/2011 Compensation Type: Lump Sum
System Message:

Add Mewr IEditl Delete | Aftach Backup Document Delete Backup Document ) | REFRESH Screen

Total Cost Proposal: ~ Prime Total Cost: $211,704. 13(1|]I] 0o
$211,704.13 SUBMIT COST PROPOSAL to ADOT |

Labor Class | Labor Activity | Direct Expenses | Subconsultant | Overhead | SUMMARY
COMSULTANT WAGE CLASS

Avg Attached
Labor Class Hourly Name Title Office Direct Cell E-Mail Fil;
Rate
Director of
Select Principal 12438 Sunil Kumar  Project (BO2)7 12+ (BO2)7 12+ skumarngazdot. gov MAA
Managernert
— | select mjnzcgter 12439 Amir Panah g{rfﬂrgfram 027127 @271z apanah@azdot gov 23

Click OK to confirm when the warning below appears.

Microsoft Internet Explorer x|

x_“? ) Are wall sUre yol wank ko DELETE this backup document?

Cancel |

C. Labor Activity Tab

The Labor Activity tab template is automatically pre-populated by ADOT based on the Standardized
Dictionary of Work Tasks for the related disciplines addressed by the contract.

Notes:
1. Labor Activities are standardized by disciplines

2. New Labor Activity can be added with justification only.
3. Do not delete unused Labor Activities

Version 3 (8/8/11)
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The Labor Activities list includes Labor Activity Categories (bolded and circled below) and Labor
Activities Details listed below each Labor Category.

T
SelectN/A 1 12,747.50 [ |
Select MN/A 1000a-CONTRACT ADMINISTRATION 1 0.00 0 a
Select M/A 1021a-Project Contral N\ 1 BABE0.00 20 100
Select N/ 1024a-Quality Contral 1 0.0o ] o
Select N/A 1027 a-Site Wisit 1 0.0o ] o
Select MAA 1050a-Yalue Analysis 1 no 0 n
Select M4 170a-Schedule 1 0.0o 0 ]
Select N/A 173a-Progress Meetings 1 000 0 0
Select M/A 210a-Misc Reports and Studies needed for this project 1 0.00 0 0
Select N/A A02-Partnering Process 1 000 0 0
Select N/A d?1a nght Of\f\-’ay Requlremems Determination 1 0.00 0 ]
Select MAA sl L ecord Documents i, 1 618750 O 0
Select NfA 4114 Photognmmetry and Mappil 1 15,900.00
Select /b e N 1 0o o 0
Select N/A Aemtrlangulallon 1 0.00 0 0
Select N4 CADD Editing (Photogrammetric Mapping) Labor Activity Details 1 15,500.000 0
Selectb/a Film Processing >- 1 0.0o ] o
Select N/A Photogrammetry Editing 1 000 0 0 fo
Select ML Scanning 1 0.oo 0 o
Select N/A Stereocormpilation - 1 000 ] 0
Select N/A 1 62.853.70
Select N/ Abutrnent detail sheet(s) 1 000 0 0
Select N/A Abutment Diaphragm Details 1 0.00 0 ]
Select MAA Abutment plan and elevations 1 no 0 n
Select MAA Backfilll and Excavation Limits 1 no 0 n
Select N/A Bank Pratection sheets (when needed) 1 000 ] 0
Srlrrt ML Carnher details 1 nnn n n

1.  Edit Labor Activity Category
Click the Labor Activity tab to edit a pre-populated Labor Activity Category.

Note: Every effort must be made to utilize already pre-populated Labor Activity Categories and
Details into the system by ADOT.

| A

user: Snigdha
Yerram

4 Contract #: 1930-001 Cost Proposal Status: Returned by ADOT

Project #: H123401C Description: DO NOT USE! THIS IS FOR CONSULTANT COST PROPOSAL TESTING!
Ins Exp: 02/28/2011 Compensation Type: Cost Plus Fixed Fee

System Message:

Ccompany: _FOR TESTING - JH International

[ Add Mew ](Edit][ Delete ] [___Attach Backup Document | [___ Delete Backup Document | REFRESH Screen

Total Gost Proposal: Prime Total Cost:$289,434.59(82.12%)
$352,454.5 SUBMIT COST PROPOSAL to ADOT ]

Labor Class\ Labor Activity #/ Direct Expenses | Subconsultant | Overhead | SUMMARY

Attached T ; o #of Total Principal
iy Labor_Description, Detail_Description Structure Scale g o 47800 T

o SelectN/A 000-Administrative 1 12,747.50

; Select MAA 10003-COMTRACT ADMIMISTRATION i 0.00 o
Select MAA 1021a-Project Contral 1 656000 20

| Select MAA 1024a-Quality Control 1 0.00 a
Select M/a 1027 a-Site Visit 1 0.00 o
Select MAA 1050a-Value Analysis g} 0.00 o

I Select MAA 170a-Schedule 1 0.00 1]
Select MAA 173a-Progress Meetings i 0.00 u}

§| Select Mrsa 210a-Misc Reports and Studies needed for this project 1 0.00 o

4| Select N/& 402-Partnering Process 1 0.0o0 o
Select MAA A71a-Right Of Way Reguirerments Determination 1 0.00 o
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Click Select next to the Category that needs editing and click Edit.

| - dha Company: _FOR TESTING - JH International
Yerramilli
Contract #: 1930-001 Cost Proposal Status: Returned by ADOT
Project #: H123401C Description: DO NOT USE! THIS IS FOR COMNSULTAMT COST PROPOSAL TESTING!

Ins Exp: 02/28/2011 Compensation Type: Cost Plus Fixed Fee
System Message:

[CAdd MewAJ[Edit)) Delete | [ Aitach Backup Document 1[ Delete Backup Document I( REFRESH Screen ]
Total Cost Proposal: Prime Total Cost:$289,_434.59(82.12%0)
$352,454.59 I SUBMIT COST PROFOSAL to ADOT ] |

Labor Class Labor Activity Direct Expenses Subconsultant Dwverhead SR RS R

;'C:kitll:che(l Labor_Description Detail_Description Structure *

000-Administrative 1

=Y

Select psa 1000a-COMNTRACT ADMIMNISTRATION 1
Select Mo 1021 a-Project Control 1
Select MNAA 1024 a-Quality Control 1
Select Mo 1027 a-Site Wisit 1
Select MNAA 1050a-alue Analysis 1
Select Moo 170a-Schedule 1
Select MNoAS 173a-Frogress Meetings 1
Select Mo 210a-Misc Reports and Studies needed for this project 1
Select Mo 402-Partnering Process 1

1

Select MNAA 47 1a-Right Of Way Reguirements Determination

Enter the Structure Description, Additional Detail Description, Scale, and No of Sheets needed, if
applicable, and click Save and Exit.

¥ Direct Labor Category
= Direct Labor Detail

Labor Category: [455-Bridge Design =|

Structure Description: |1

aAadditional Detail Description: I P

Scale: |1DD Mo of Sheets: |1

Cancel Iﬁve and Exit j
e ————

Labor activity

Attached
File

of  Total Principa
eets Dollars $24.25/m

Structure Scale

Labor Description -
b L Description Sh

Select MNAA 455_Bridge Design 1 000
Seneral Plan &

Salact v 4 S ha] n
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2. Edit Labor Activity Detail

Click Select next to the Activity Detail that needs information and click Edit to add information to
a Labor Activity Detail (subcategory) under a main Labor Activity Category that was pre-populated
by ADOT.

2 Cost Proposal: Prepare Cost Proposal - Microsoft Internet Explorer provided by ADOT

File Edit ¥iew Favortes Tools Help 'y
! @ Bak ~ () \ﬂ @ h /'f\l Search \_’n\? Favorites {54} :,,
ddress [ ] hitp: ffprimanebWeCMS{CostPraposalfCPSubmitFarm aspx v|BYeo ks ®
Payment Reports » System Message: ~
Ewaluations ¥ A~
Reports ¥ [ Add Mew ﬂ[Edit]‘Delele I [ Attach Backup Document ][ Delete Backup Document ][ REFRESH Screen
Total Cost osal: Prime Total Cost:$289,434.59(82.12%)
1 $352,454.59 [ SUBMIT COST PROPOSAL to ADOT ]
Labor Class | Labor Activity ‘ Direct Expenses | Subconsultant | Overhead | SUMMARY
?itlt:che(l Labaor_Description Detail_Description Structure £
Select NAA 000-Administrative 1
Select M/& 1000a-CONTRACT ADMIMNISTRATION 1 B
Select MAA 1021a-Project Control 1
Select N/A 1024a-Cuality Control 1
Select MA& 1027 a-Site Wisit 1
Select m/a 1050a-value Analysis 1
Select MN/A 170a-Schedule 1
Select M4 173a-Progress Meetings 1
Select M/A 210a-Misc Reports and Studies needed for this project 1
Select MAA A02-Partneting Process 1
Select MA& 471a-Right Of Way Reguirements Determination 1
Select N/A 730-Data Collection / As-Builts / Record Documents 1
Select NSA 411-Photogrammetry and Mapping 1
Select MAA Aerial Photography 1
Select MA& Aerotriangulation 1
Select M4 CADD Editing (Photogrammetric Mapping) 1
Select M/A Film Processing 1
Select MAA Phatogramrmetry Editing 1 v
< ‘ >
&] S Larcal intranet

Enter any Additional Detail Description, Scale, and No of Sheets needed for the Detail, if applicable, and
click Update next to the Labor Class that will be performing the work on the selected Detail.

€ Direct Labor Category

& Direct Labor Detail

Labor Category: | 455-Bridge Design =)

Structure Description: |1

Labor Detail: | General Plan & Elevation = |
= | additional Detail Description: I Testing

Scale: |1UU Mo of Sheets: |1

id Wage Class $/Hour Hours

LUPDATE 1236 Principal 2425 0

UPDATE 1237 Project Engineer 2200 0

UPDATE 12358 Project Manager 2500 0O

UPDATE 1239 Senior Engineer 31.23 0

UPDATE 1240 Senior Project Engineer21.11 0O

WPDATE 1241 Archeologist 3323 0

UPDATE 1242 Senior Archeologist 333 0

LUPDATE 1245 Clerical 1933 0O

UPDATE 1245 Senior Biologist 2501 0

LUPDATE 1250 Detailer 1296 0

LUPDATE 1405 Shell Analyst 14.35 0

Cancel I Save and Exit
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Enter the number of hours proposed in the Task Hours field for the selected Labor Class and click Save
and Exit.

7 Direct Labor Category
¥ Direct Labor Detail

Labor Category: [ 455-Bridge Design =

Structure Description: |1

Labor Detail: IGeneral Plan # Elevation ~1

Aadditional Detail Description: I Testing

Scale: |1|3|3 Mo of Sheets: |1

Senior Engineer - % 31.23/hour - Task Hours: |19 <

id VWage Class $/Hour Hours
UPDATE 1236 Principal 2425 0
UPDATE 12537 Project Engineer 2200 0
UPDATE 1233 FProject Manager 2500 0
—P| UPDATE 1233 Senior Engineer 31.23 0
UPDATE 1240 Senior Project Engineer21.11 0O
LPDATE 1241 Archeologist 33.23 0
LUPDATE 1242 Senior Archeologist 3833 0O
UPDATE 1245 Clerical 19.33 0O
UPDATE 12465 Senior Biologist 2501 0O
UPDATE 1250 Detailer 1296 0O
LUPDATE 1405 Shell Analyst 14.35 0O

Cancel I( Save and Exit I )

Repeat this process for each Labor Class listed in the Detail. After all the Labor Class Task Hours are
entered, click Save and Exit. Repeat this process for each Category and Detail Activity.

3. Attach a Document to Labor Activity

Click Select next to the appropriate Labor Description and click Attach Backup Document to
attach a document to a Labor Activity Category or Detail.

User: Snigdha
Yerramilli

Contract #: 1930-001 Cost Proposal Status: Returned by ADOT

Project #: H123401C  Description: DO NOT USE! THIS IS FOR CONSULTANT COST PROPOSAL TESTING!
Ins Exp: 02/28/2011 GCompensation Type: Cost Plus Fixed Fee

System Message:

Company: _FOR TESTING - JH International

e —
I Add Mew ] Edit [ Delete ] K Attach Backup Document )[ Delete Backup Document ][ REFRESH Screen

Total Cost Proposal: Prime Total Cost 5280,434.59(82.12%) 1

$352,454.59 [ SUBMIT COST PROPOSAL to ADOT ]

Labor Class | Labor Activit\,r| Direct Expenses | Subcaonsultant | Overhead | SUMMARY

Attached

File Labor_Description Detail_Description Structure ¢

Select NFfA 000-Administrative

Select M/& 1000a-CONTRACT ADMIMISTRATION
Select N/& 1021a-Project Contral

Select M/& 1024a-CQuality Control

Salect MAA 1027 a-Site Wisit 1

Select pya, 1080a-Value Analysis 1
Select N/A 170a-Schedule 1

R Y
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Click Browse to select the document to be uploaded.

A [ ey | Editl Delete | Attach Backup Docurment | Delete Backup Docurment

Document Name: |Genera| Motes Note...

I Browse. .
——————
Cancel Save and Exit

Labor Activity |

Select the appropriate document and click Open.

2] x|
4

Look i I@ Diezktop

L My Documenks
-j My Cormpuker EQOSW 143863
i My Metwork, Places
W | eegsk Proposal
,_..]all 3 picks
=S BTS_TEMPLATE
#]CMs30 The Real
L CrMsanTest
11 -ost Proposal

Cosk Proposal upload test
MY RIDESHARE 2010
sched Type: Micrasoft Ward Docurnent
= week & Date Modified: 11/03/2010 4:27 PM
: Size: 5.69 KB

File name: ICDSt Propozal upload test

Files of tupe: | &0 Files .71

Click Save and Exit.

Add MNew I El:litI Delete | Attach Backup Docurment Delete Backup Docurment

Document Name: IGeneraI Motes Mote...

IC:\DUcuments and Settingsth3322\0 Browse. . |

Labor activity |

21
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4.  Delete a Labor Activity Document

Click Select next to the appropriate Labor Description and click Delete Backup Document to
delete a document that has been uploaded into a Labor Activity Category or Detail.

Add MNew I Editl Delete | Attach Backup Document k Delete Backup Dacumeﬁb | REFREZH Screen

Total Cost Proposal: Prime Total Cost:$211,704.13(100.00%0)
$211,704.13 SUBMIT COST PROPOSAL to ADOT

Labor Class | Labor Activity | Direct Expenses | Subconsultant | Overhead | SUMMARY

EEEE

Attached File Labor_Description Detail_Description Structu
File

—TPSclect 301.5 Map 410-Surveys File 301.5 Map 1250+00, 1
1250+00

Click OK to confirm when the warning below appears.

Microsoft Internet Explorer x|

.} W

‘H_,(I Are you sure wou wank to DELETE this backup document?

K, I Zancel

5.  Add a Labor Activity Category

If the firm needs to add a labor class, that is not in the system, be sure to upload justification,
explaining why the labor activity needs to be added.

Select the Labor Activity and click Add New to add a Labor Activity Category.

( Add New |§dit| Delete | Attach Backup Dacument | Delete Backup Document REFRESH Screen
\v
$211,704.13 SUBMIT COST PROPOSAL ta ADOT

Labor Class | Labor Activity | Direct Expenses | Subconsultant | Overhead | SUMMARY
RREEE

?itlt:che{l Labor_Description Detail_Description Structure Sc

Version 3 (8/8/11)
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Check the Labor Activity Category radio button and choose the Category from the dropdown menu. Add
Structural Description, Scale, and No. of Sheets, if applicable. Click Save and Exit when all information
has been entered.

4 Add [ew | Editl Delete | Attach Backup Document | Delete Backup Docurment REFRESH Screen J

Total Gost Proposal: Prime Total Cost:$289,434.59(82.12%)
$352,454.59 SUBMIT COET FROPOSAL to ADOT |

' Labor Activity Categaory
€ Labor Activity Datail

Labor Category: [401-Project Meetings

Structure Descrif403-Technical Reports and Studies
404-Scoping Document
A .1|405-AASHTO Design Criteria Report
Additional Detail 410-Sumeys
410-Surveys and Mapping
Scale: 411-Photogrammetry and Mapping
416a-Geotech Project Initiation/ Setup
416b-Geotech Analysis & Review of Existing Documentation
416c-Geotech Design Meetings
416d-Geotech Field igation /1 y Testing
Cancel I Save and Exit |

L]

Labor Activity

Proje:
Manag
$

50.00/ ¥
»

Attached

File Labor_Description Detail_Description Structure Scale #of = Total  Principal

Sheets Dollars $78.00/hr

The category will appear in bold in numerical order as shown below.

VML L AUS U] UGN SUL U UL LGS A R e |
i B
Attached -, ) - £of  Total Principal | POl
File Labor_Description Detail_Description Structure Scale Sheets Dollars $78.00/hr Manag
$50.00;
Select NFA 000-A 1 12,747.50
Select N/& 1000a-CONTRACT ADMINISTRATION 1 0.00 o 0
Select N/& 1021a-Project Control 1 B560.00 20 100
Select N/a 1024a-Quality Contral 1 0.00 o o
Select N/A 1027 a-Site Wisit 1 0.00 0
Select NA/A 1050a-Yalue Analysis 1 0.00 o o
Select M/4 170a-Schedule 1 0.0o 0 0
Select N/ 173a-Progress Meetings 1 0.00 o o
Select MN/& 210&Misc Reports and Studies needed for this project 1 0.00 o n)
Select NA/A 402-Partnering Process 1 0.00 o o
Select N/& 471a-Right Of Way Requirements Determination 1 0.00 0 0
Select N/A 730-Data Collaction / As-Builts / Record Documents 1 618750 O 0
tNSA “PIOTCYTaAmTEty and Mapping 1 15,900.00
Select N/A Aerial Phatography 1 om0 0
Select N/A Agrotriangulation 1 0.00 0 0
Select MN/& CADD Editing {Photogrammetric Mapping) 1 15,800.000 1)
Select N/& Film Processing 1 0.00 (1) 1)
Select N/ Photograrmrmetry Editing 1 0.00 o o
Select NAA Scanning 1 0.00 0 0
Select Mk 1 0.0o 0 0
Select N/a 455.Bridge Design 1 62,853.70
Select N/A Abutrment detail sheet(s) 1 0.00 0 0
Select MN/& Abutrment Diaphragr Details 1 0.00 o n)
Select NAA Abutment plan and elevations 1 0.00 o o
Select N/a Backiill and Excavation Limits 1 0.00 o o

6. Add a Labor Activity Detail

Click Add New to add a Labor Activity Detail that are not pre-populated by ADOT.
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—> Select /A

Select the Labor Activity Details radial button, choose the Labor Category and choose Miscellaneous

Detail or Other from the drop-down list. Add Structural Description, Scale, and No.

applicable. Click Save and Exit when all information has been entered.

4 Add e | Ednl Delete | Altach Backup Document | Delete Bactkup Document REFRESH Screen

Total Gost Proposal: Prime Total Cost:$289,434.59(82.12%)
$352,454.59 SUBMIT COET PROPOSAL fo ARCT

C Labor Activity Category
@ Labar Actiy

; [455-Bridge Design

Structure Description:

ellaneous De

Labor Additional Detail: |

Additional Detail Descrif|Phased tonstru Details (when needed)

Pier details
Scale: Pier Diaphragm Details
Pier Plan and elevation
screed Elevation Sheet
Screed Rail Elevation Sheet
Superstructure Typical Section
Temporary Construction Access (when needed)
Typical Cross Section & Geometrics

Cancel I Save and Exit

< |

Wingwall and /or Retaining Wall Details

Labor Activity

Attached L
v Labor Descrintion

Deﬂlnil Descrintion Structure Scale . of _T?_lnl ?."Jlﬂl).“l

Projes
Manag ™
»

of Sheets, if

The Labor Activity Detail you added will appear alphabetically in the list of other detail under the

Category you selected.

Select M/
Select N/A
Select /g Abutrent detail sheet(s)
Select /s Abutrnent Diaphragm Details
Select Mis Ahutment plan and elevations
Select Mis Backfill and Excavation Limits
Select N/& Bank Protection sheets (when needed)
Select N/& Camber details
Justification
SEIect;D‘a%iiCkh Deck Plan
amourt
Select NA& Drilled Shaft Details
Select NA& Foundation Data Sheets
Select N/& Foundation Layout
Select N/A Framing Plan (exceprt for Slab and Closed Framed)
Select N/& General Plan & Elevation
Select N/& Gereral Notes and Cuantities
Select N/&

Select N/& T Details fwhen needed)
Select NA& Pier details

Select N/& Pier Diaphragm Details

Select N/& Pier Plan and elevation

Select N/& Screed Elevation Sheet

Select N/& Screed Rail Elevation Sheet

Select Nia Superstructure Typical Section

Select Nia Termporary Construction Access (when needed)
Select Mis Typical Cross Section & Geometrics

Select Mis Wingwall and/or Retaining Wall Details

Version 3 (8/8/11)

000 0 0
62,853.70
0.00
0.00
0.00
0.00
0.00
000

oo oooo
oo oooo

1 62,863,700 0

0.00
000
000
000
0.00
0.00
0.00
0.00
0.00
0.00
000
000
000
0.00
0.00
0.00
0.00
0.00
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CoooooOo0oo0 00000 ooOoo
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7. Delete Labor Activity Category

Note: All Labor Activity Details assigned to the Labor Activity Category must be deleted first.

Click Select next to the Labor Activity that needs to be deleted and click Delete.

Add Mesw I Editl Delete | Attach Backup Document | Delete Backup Document | REFRESH Screen
lotal Cost Proposal: Prime Total Cost:$211,704.13(100.00%0)

$211,704.13 SUBMIT COST PROPOSAL ta ADOT |

Labar Clasa\| Labor Activity )| Direct Expenses | Subconsultant | Overhead | SUMMARY

45| T

Attached File Labor_Description Detail_Description Struct

File

Select 301.5 Map 410-Surveys File 301.5 Map 1250+00. 1
1250+00

Select M/a Panel Installation 1
Select M/A Cantral Survey
Select MAA Structures

e

Click OK to confirm.

Microsoft Internet Explorer : |

.? %

h_./ Are wau sure you wank ko DELETE the selected recard?

Ik I Zancel

8.  Delete Labor Activity Detail

Click Select next to the Labor Activity Detail that needs to be deleted and click Delete.

Add Mew | Em Attach Backup Document | Delete Backup Document | REFRESH Screen |

Total Cost Proposal: Prlme Total Cost:$211,704.13(100.00%)
$211,704.13 SUBMIT COST PROPOSAL ta ADOT

Labor Class | Labar Activity | Direct Expenses | Subconsultant | Overhead | SUMMARY
EEIEE

,Eitltgchetl Labor_Description Detail_Description Structure ¢

File
Select 301.5 Map 410-Surveys File 301.5 Map 1250+00. 1 1
1250+00

—p Select N/ Pangl Installation 1

Select p/a Cantrol Survey f
Salart KI/A Strirtiras
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Click OK to confirm.

Microsoft Internet Explorer ' X|

:;:) fire you sure ol want ko DELETE the selected record?

04 Cancel |

D. Direct Expenses Tab

All direct expenses require justification and backup documents. For example:

= Mileage — specify personal or company vehicle miles
= Meals/Lodging /Travel — Per ADOT Travel Policy

= External Repro — Quote from external vendor

= External Fees /Licenses — Quote from external vendor

= Delivery/Overnight/Courier — External vendor quote

Direct Expenses are arranged by Direct Expense Categories (bolded and circled as shown below) and
Labor Expense Details (or subcategories) listed below each Direct Expense Categories. It is highly
recommended that the firm create/establish all Direct Expense Categories first and then go back and

create Details under each Category.

AddNewIEditlDeletel Attach Backup Document | Delete Backup Document

REFRESH Screen

Total Cost Proposal: Prime Total Cost:$289,434.59(82.12%)
$352,454.59 SUBMIT COST PROPOSAL to ADOT

Labar Class | Labor Activity | Direct Expenses | Subconsultant | Overhead | SUMMARY

——————————» Direct Expense Category Detail Description <e———Unit Rate (§) Quantity Total Dollars Attached File

SeleceCADT HOITS > 10.00 200 200000  N/A

900.00 N/A
Select Renfal vehicle Petzonal Vehicle Rental 40.00 10 400.00 Justification for Vehicle Rental

antaliabicls Yan Rental 10000 5 500.00 A4

50.00 25 125000  N/A

830000  N/A

Select Tesfing [UTH Review A-34C-D32 10000 10 100000 N

Select Testing (OTHER) Test 234-21AB-43a amom 3 70000 N4
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1.  Add Direct Expense Category

Select Direct Expenses and click Add New to add a Direct Expense Category.

Add New Editl Deletel Aftach Backup Document | Delete Backup Document REFRE=H Screen

Total Cost Proposal: Prime Total Cost:$211,704.13(100.00%)
$211,704.13 SUBMIT COST PROPOSAL to ADOT |

Labar Class | Labor Activitg | Direct Expenszes | Bubconsultant | Overhead | SUMMARY

Select the Direct Expense Category radial button. Using the drop-down menu, select the expense
category from the Direct Expense Category Name, enter information in the Unit Rate (dollar amount) and
Quantity. To calculate the total amount (Unit Rate X Quantity), click Calculate if you want to determine
the costs associated with each Direct Expense Category (this is optional). Click Save and Exit when all
entered information is complete, accurate and back-up documentation is uploaded, if applicable.

' Direct Expense Category
7 Direct Expense Detail

Direct Expense Category: [CADD Hours =1

Unit Rate {%3: |U-UU Quantity: |D

Calculate otal Dollars: 0.00
Cancel j—Save and Exit T~

Direct Expenses

2. Add Direct Expense Detail

Select Direct Expenses and click Add New to add a Direct Expense Detail.

Add New | Edh | Delete | Aftach Backup Document | Delete Backup Document REFRESH Screen

Total Cost Proposal: Prime Total Cost:$211,704.13(100.00%)
$211,704.13 SUBMIT COST PROPOSAL to ADOT

Labor Class | Labor Activity | Direct Expenses | Subconsultant | Overhead | SUMMARY

Select the ‘Direct Expenses Detail’ radial button. Choose the appropriate Direct Expense Category from
the drop-down menu, enter information in the Direct Expense Detail Description, Unit Rate (dollar
amount), and Quantity. To calculate the total amount (Unit Rate X Quantity), click Calculate if you want
to determine the costs associated with each Direct Expense Category (this is optional).
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Click Save and Exit when all entered information is correct.

" Direct Expense Category

& Direct Expense Detail

Detail of Direct Expense Cateqory: | Equipment Rental |

Equipment Rental

TEEtil'l [Bituminous Mixtures AASHTO)

‘Testing [Bituminous Mixtures ARIZONA

Tratfic Contol
= T

Direct Expense Detail Descriptiun:l

Unit Rate {%): IU-UU

Calculate frotal Dollars: 0.00

Canceﬂ Save and Exit }
I

Direct Expenses

3. Edit Direct Expense Category

Click Select next to the Category that needs to be edited and click Edit.

Add Neu | Edit |)De|ete | Attach Backup Document | Delete Backup Document | REFRESH Screen

Prime Total Cost:$2,299,806.63(89.71%)

Total Cost Proposal:

$2,563,743.72 SUBMIT COST PROPOSAL to ADOT
Lahor Class | Labor Activity | Direct Expenses | Subcansultant | Overhead | SUMMARY
Direct Expense Cateqgory Detail Description Unit Rate (§) Quantity Total Dollars Attached File
—» Select Courier/Postage 5000.00 10 50000.00 N/A
Select Equipment Rental 9450.00 N/A
Cell Phones - §75.00 a manth flat 25 00 1% 9450.00 W&

Select Equipment Rental rate

Crlart Ciald Miffica Connlias PHATT DD hifa

Change the Unit Rate and/or Quantity and click Save and Exit when done.

& Direct Expense Category
€ Direct Expense Detail

Direct Expense Category: | courier/Postage =

Unit Rate {%): |5UUU-UU Quantity: |10

Calculate frotal Dollars: 50000.00
Cancel | C Save and Exit I)
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4,

Edit Direct Expense Detail

Click Select next to the Detail that needs to be edited and click Edit.

. -

Add Newi | Edit hDeIete | Attach Backup Document | Delete Backup Document REFREZH Screen

\_“
Total Cost Proposal:

Prime Total Cost:%$211,704.13(100.00%)

$211,704.13 SUBMIT COST PROPOSAL to ADOT
Labar Class | Labor Activity | Direct Expenses | Subconsultant | Overhead | SUMMARY
Direct Expense Category Detail Description Unit Rate (§) Quantity Total Dollars Attached File
Select Equipment Rental 23965.61 N/A
Select Equipment Rental HE HEF KEFEE KErererex 13.31 1331 17716.61 MNA&
Select l;s;i;ll_?ﬂ{?ituminous Mixtures 50.00 5 250.00 N/A

Change the Direct Expense Detail Description, Unit Rate, and/or Quantity and click Save and Exit when
done.

T Direct Expense Categary

¥ Direct Expense Detail

Direct Expense Category: | Eguipment Rental |

Direct Expense Detail Description: IXE Her Heree xerererex:

Unit Rate ($): |13-31 Quantity: |1331

Calculate |Tuta| Dollars: 17715.61

Cancel Sawve and Exit /

—_—————

5.

Direct Expenses

Delete Direct Expense Category

Click Select next to the Detail that needs to be deleted and click Delete.

Add Mew I E@ Attach Backup Document | Delete Backup Document REFREZH Screen

Total Cost Proposal:
%2,563,743.72 SUBMIT COST PROFPOSAL to ADOT

Prime Total Cost:$2,299,806.63(89.71%)

Labor Class | Labor Activity | Direct Expenses | Subconsultant | Overhead | SUMMARY

Direct Expense Category Detail Description Unit Rate ($) Quantity Total Dollars Attached File
Select Courier/Postage 5000.00 10 50000.00 NSA
Select Equipment Rental 9450.00 MAA
Select Equipment Rental ?a‘fg Phones - §75.00 a month flat o2 126 45000 n/A
PERAATE O LR Y

Calamt Ciald Miffca Coannliane
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Click OK to confirm.

Microsoft Internet Explorer

\__?/ Are you sure you wank bo DELETE the selected record?

Ik I Zancel

Note: You will be unable to delete a Direct Expense Category if there are any Direct Expense Details under that
Category. In order to delete a Category, you must first delete all Details beneath it.

6.  Delete Direct Expense Detail

-

Add Mew IEd(' | Delete | ) Attach Backup Document |

Delete Backup Document |
e

Total Cost Proposal: ~ Prime Total Cost:$211,704.13(100.00%)

%$211,704.13 SUBMIT COST PROPOSAL to ADOT

Click Select next to the Direct Expense Detail that needs to be deleted and click Delete.

REFRESH Screen |

Labor Class | Labor Activity | Direct Expenses | Subconsultant | Overhead | SUMMARY
Direct Expense Category
Select Equipment Rental

Detail Description Unit Rate () Quantity Total Dollars Attached File

23965.61 NSA
Select Eguipment Rental WE XEF XErEE XEerererex 13.31 1331 1771561 MAs
Testing (Bituminous Mixtures
Select
Select AASHTO) 50.00 5 250.00 NSA
Click OK to confirm.

Microsoft Internet Explorer

9

\__,..J Are you sure you wank bo DELETE the selected record?

Ik I Zancel
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7. Attach Direct Expense Backup Document

Upload the backup document to justify the proposed Direct Expenses. Click Select next to the
Direct Expense Category or Detail that requires documentation to be attached and click Attach

Backup Document.

Add MNew Etl|t| Delete | Aftach Backup Document Delete Backup Document REFRESH Screen

Total Cost Proposal: ~ Prime Tota 04, 13(1IZIIZI 00%)
$211,704.13 SUBMIT COST FROPOSAL to ADOT
Labar Class | Labar Activity | Direct Expenses | Subconsultant | Overhead | SUMMARY
Direct Expense Category Detail Description Unit Rate (§) Guantity Total Dollars Attached File
Select Equipment Rental 23965.61 NSA
— Yy Select Equipment Rental HB BT XEIBE XErererax 13.31 1331 17716.61 [
Testing (Bituminous Mixtures
Select
Select AASHTO) 50.00 5 250.00 N/A

Click Browse to select the document to be uploaded.

Document Name: IInternaI Blah Bla

I Browse... |
Save and Exit

_—
Direct Expenszes |

Select the appropriate document to be attached and click Open.

2|
Look. in: I [EF Desklop LI +~ B o BE-
LMy Documents B Hope_1
# My Computer EOOSW143863 EHLacal Gow Project List
L My Metwork Places M RIDESHARE 2010
] adobe Acrobat 6.0 Professional @jsched
e adobe Reader & T TOCReport
W R D042 4 Eweek &

T2010_12_21_06
_1201 1 Calendar
aII 3 picks

= BTs_TEMPLATE
I | CM530 The Real
L | CMS30Test
Contact

Coskt Proposal upload test
| Currentagendasddendum

File name: ICost Fropozal upload test LI Open I
Fil== of tppe: IAII Files [*.7] ;I Cancel I
i
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Click Save and Exit to upload the document.

Document MName: IInternal Blah Blah

IC:\DDcuments and Settingstwbh3I322N0 Browse. .. I

8.  Delete Direct Expense Backup Document

Click Select next to the Direct Expense Category or Detail with the document that needs to be
deleted and click Delete Backup Document.

T -

Add Hew I Editl Delete | Attach Backup Docurnent |< Delete Backup Ducumeni >| REFRESH Sereen

Total Cost Proposal: ~ Prime Total Cost:$211,704.13(100.00%)
$211,704.13 SUBMIT COST PROPOSAL to ADOT

Labor Activity | Direct Expenses

Labior Class Subconsultant | Overhead | SUMMARY
Direct Expense Category Detail Description

Unit Rate () Quantity Total Dollars Attached File
Select Equipment Rental

23965.61 NSA
Select Equipment Rental KE XEF XKEFER XEefererex 13.31 1331 1771361 (VTS

Testing (Bituminous Mixtures
Select g
elac SHTO) 50.00

3 250.00 N/A

Click OK to confirm.

Microsoft Internet Explorer x|
9

\‘_,.:/-J Are wou sure you wank bo DELETE this backup document?

K I Cancel |

Version 3 (8/8/11)

32



E. Subconsultant Tab

Subconsultants on the contract are automatically carried over by eCMS from the list of Subconsultants

uploaded by the Prime Consultant during the online SOQ submittal process. No new Subconsultants can
be added during Cost Proposal/negotiation phase.

The Prime Consultant is required to enter Cost Proposal for all Subconsultants involved in the contract.
To enter Subconsultant information, click the Subconsultant tab.

.7
User: .
1 snigdhayerramilli Company: _FOR TESTING - JH International

1 Contract #:1930-001 Cost Proposal Status: Returned by ADOT
1 Project #: H123401C Description: SIGNING

4 Ins Exp: 02/28/2011 Compensation Type:

4 System Message:

Tatal Cost Proposal: Prime Total Cost:$289,434.59(82.12%0)

$352,454.59
& | subconsultant | pverhead | SuMMaRY |

|.Labor Class || Labor Activity || Direct Expense

[ YWiew Sub Consultant

Subconsultant Company DBE Attached File Sub Total
Sub
Selsct AR i M AR Company Subconsultant Cost Proposal $47 520,00
Package |
Select ¢D Engineering M g:ggg:sultant CD Engineering Cost Proposal '$15,SDD.DD

Upload a signed and dated hard copy of the Cost Proposal for each Subconsultant by clicking Select next
to Subconsultant company name and clicking the Attach Backup Document. To ensure you are
uploading the correct Subconsultant’s information, browse the document on your computer and select the
appropriate document to be attached. Name the document “XYZ Company Subconsultant Cost
Proposal.” The attached file will appear under the Attached File column.

Add New | Editl Delete g Aftach Backup Document } Delete Backup Document REFRESH Screen

Total Cost Proposal: ~ Prime Total Cost:$289,434.59(82.12%)
$352,454.59 SUBMIT COST PROPOSAL to ADOT

‘iew Sub Consultant

Labar Class | Labor Activity | Direct Expenses | Subconsultant Overheld SUMMARY

Subconsultant Company DBE Attached File Sub Total
=% Select AR Company Mo 4B Company Subconsultant Cost Proposal Package $47 520.00
Select O Engineering Mo Subconsultant CO Engineering Cost Proposal Packet $15,500.00
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To enter Cost Proposal information for a specific Subconsultant, click Select next to the Subconsultant
Company and click View Sub Consultant.

| ——==
User:

1 snigdhaYerramilli
1 Contract #: 1930-001 Cost Proposal Status: Returned by ADOT
4 Project #: H123401C Description: SIGNING

4 Ins Exp:02/28/2011 Compensation Type:

1 System Message:

Company: _FOR TESTING - JH International

[(Add New ](Edgit][ Delete | i - - REFRESH Screen
Total Cost Proposal: Prime Total Cost:$289,434.59(82.12%)

$352,454.59

Labor Class | Labor Activity | Direct Expenses | Subconsultant | Overhead | SUMMARY |

<E Wiew Sub Cunsultaﬁz

Subconsultant Company DBE Attached File Sub Total
Sub
————— > oot AR Company o 4B Company Su consultant Cost Proposal $47 520,00
Package |
Select OD Enginsering Mo g:lcjlf.::sultant CD Engineering Cost Proposal $15 500,00

Subconsultant data is entered in the exact same manner as for the Prime Consultant. Proceed to enter
information in each tab for all Subconsultants on the contract.

Note:
Although the ADOT template includes a Project Principal labor class category, this Labor Class
category is not allowable for Subconsultants.

1. Edit Subconsultant Labor Class Information

Select SC Labor Class and follow the instructions in Edit Labor Class to edit the Subconsultant
Labor Class Information.

Add Neq |Edit Eelete [ Attach Backup Document ][ Delete Backup Document ][ REFRESH Screen

Total CosNPropbsal: Prime Total Cost:$289,434.59(82.12%)
$352,454.59 | SUBMIT COST PROPOSAL to ADOT |

Subconsultant: AB Company
[ Exit Subconsultant Data Eniry ]

Subcansultant

Subconsultant Company DBE Attached File Sub Total
) AB Company Mo $47 520.00
CD Engineering Mo $15,500.00
SC Labor Clasg”] SC Labor Activi SC Direct Expenses | SC Overhead
SUBCONSULTAN;E-&-; =
SC Wage Class HomlyName Title Phonel Phonez  Phonel E- . A.ﬂ“':he(l
Rate Mail File
Select Project Engineer 0.00 MAA
Select Project Manager 0.00 HA
Select Senior Engineer  0.00 MNAA
Senior Project
Select Engineer 0.00 M/A
Select Archeologist 0.00 MAA

Version 3 (8/8/11) 34



Edit the details and click Save and Exit.

Labor Classification:

Project Engineer ~

Avg Hourly Rate: |40l.00 <€—

Name:

Title: |

Phones (Office/Direct/Cell): |

EMail: |

SubconsuliasteB-Cqupany

Cancel i Save and Exit a

Subconsultant

2. Add New Subconsultant Labor Class Information

Click SC Labor Class and follow the instructions in Add New Labor Class to add New
Subconsultant Labor Class information.

dit [ Delete ] [ Attach Backup Document ][ Delete Backup Document ][ REFRESH Screen ]

alg #’Proposal: Prime Total Cost:$289,434.59(82.12%)
$352,454.59 [ SUBMIT COST PROPOSAL to ADOT ]

Subconsultant: AB Company
[ Exit Subconsultant Data Entry ]

Subconsultant

Subconsultant Company DBE Atrtached File Sub Total
AB Company Mo $47 52000

cD Engin% Mo §15 ,500.0(

SC Labor Class\_SC Labor Activity JSC Direct Expenses | SC Overhead

Project P

A_tlnche(l Labor_Description Detail_Description, Structure Scale o of Total Engineer D¢
File - — - —_— Sheets Dollars p
$40.00/hr  |$4
Select N/A 000-Administrative 1 0.00

1000a-COMNTRACT

Select M/a ADMINISTRATION ! 0.00 o P
Select M/A 21 a Project 1 0.00 0 o
Select N/A gﬁzsualny 1 0.00 0 o
Select N/A 1027 a-Site “isit 1 0.00 o o
Selact Mya ;E.Sa?;:if‘ue 1 000 0 oo
>
(== pymrpm— I

3. Delete Subconsultant Labor Class Information

Click SC Labor Class and follow the instructions in Delete Labor Class to delete the Subconsultant
Labor Class information.

Add New |[E Delete Aitach Backup Docurment 10 Delete Backup Document [ REFRESH Screen ]
Total Cost Props 7 Prime Total Cost:$289,434.59(82.12%0)

$352,454.59 SUBMIT COST PROPOSAL to ADOT 1]

Subconsultant: AB Company
[N Exit Subconsultant Data Entry 1

Subconsultant

Company DBE Attached File Sub Total
AB Company ro $47 ,520.00
CD Engineering Mo $15,500.00

SC Labor CIa{SC Labor Al:tlvlt>y SC Direct Expenses | SC Owverhead

Attached # o Total Project i
e Labor_Description Detail_Description Structure Scale o} 2 Engineer |De¢
Sheets Dollars >
40.00/hr  |$4
SelectMNsA 000_Administrative 1 0.00
1000a-CONTRACT
Select bles ADMINISTRATION 1 0-00 o o
1021a-Project
Select s o=ta 1 o.00 o o
1024a-Quality
Select Mra it 1 o.o0 o o
Select rsa 1027 a-Site Visit 1 o.00 o o
1050a-walue
Select s PRESC 1 o.00 o o |
>
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4.  Edit Subconsultant Labor Activity

Click SC Labor Activity and follow the instructions in Edit Labor Activity Category and Edit
Labor Activity Detail to edit the Subconsultant Labor Activity.

[ Add New(|Edit]DDelete ] [ Attach Backup Document ][ Delete Backup Document ][ REFREEH Screen

Total Cost Proposal: Prime Total Cost:$289,434.59(82.12%)
$352,454.59 [ SUBMIT COST PROPOSAL to ADOT 1

Subconsultant: AB Company
[ Exit Subconsultant Data Entry ]

Subconsultant

Subconsultant Company DBE Attached File Sub Total
AB Company Mo $47 520.00

cD Engineerim/__\ Mo $15 50000

SC Labor Claswc Direct Expenses | 5C Owverhead
- Project P
A.ﬂndmd Labor_Description Detail_Description Structure Scale of | Total Engineer |D¢
File Sheets Dollars "
$40.00/hr  |$4
Select N/A 000-Administrative 1 0.00
1000a-COMTRACT
SelectN/fA  ApMINISTRATION ! poo o .
1021a-Project
Select MNAA Control 1 0.00 u] 0
1024a-Quality
Select M/ Control 1 0.0a u] ]
Select N/A 1027 &-Site Wisit 1 0.00 u] 0
1050a-Yalue
Select M/& Analysis 1 0.00 u] 0 =
>

% Local intranet

5. Add New Subconsultant Labor Activity

Click SC Labor Activity and follow the instructions in Add New Labor Activity Category and
Add New Labor Activity Detail to add the new Subconsultant Labor Activity.

L P
Add Mew [ Delete ] [ Attach Backup Document ][ Delete Backup Docurment ][ REFRESH Screen
= - Proposal: Prime Total Cost:$289,434.59(82.12%)
$352,454.59 [ SUBMIT COST PROPOSAL to ADOT ]
Subconsultant: AB Company
[ Exit Subconsultant Data Entry ]
Subconsultant
Subconsultant Company DBE Attached File Sub Total
AB Company Mo $47 520.00
CD Engineering Mo 515 500.00
—
SC Labor Classwsc Direct Expenses | SC Overhead
o Project P
A.ttnche(l Labor_Description Detail_Description Structure Scale of Total Engineer |De
File - — - —_— Sheets Dollars -
$40.00/hr  |$4
Select MAA 000-Administrative 1 0.00
1000a-COMNTRACT
Select N/A ADMIMISTRATION 1 0.00 o a]
1021a-Project
Select NA& Control 1 0.00 o a]
1024 a-Quality
Select N/& Control 1 0.00 o a]
Select N/ 1027 a-Site “isit 1 0.00 o ]
1050a-%alue
Select MAA Analysis 1 0.00 o o 2
>
%J Local intranet i
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6.  Delete Subconsultant Labor Activity

Click SC Labor Activity and follow the instructions in_Delete Labor Activity Category and Delete

Labor Activity Detail to delete the Subconsultant Labor Activity.

[ Add Mew I Edi Delete Attach Backup Document ][ Delete Backup Document ][ REFRESH Screen

Total Cost Proposal: Prime Total Cost:$289,434.59(82.12%)
$352,454.59 [ SUBMIT COST PROPOSAL to ADOT 1

Subconsultant: AB Company
[ Exit Subconsultant Data Entry ]

Subconsultant

Subconsultant Company DBE Attached File Sub Total
AB Company Mo F47 520.00

cD Engi% Mo $15,500.00

SC Labor Clas C Labor Activ SC Direct Expenses | SC Owverhead

Attached # of Total Project F
. Labor_Description Detail_Description Structure Scale o i Engineer |De¢
File Sheets Dollars "
F40.00'hr  |$4
Select N/A 000 -Administrative 1 0.00
1000a-CONTRACT
Select N/& ADMINISTRATION 1 b.0o v u
1021 a-Froject
Select MY Control 1 0.00 u} u}
1024 5-CQuality
Select Mo Control 1 0.00 u} u}
Select MAA 1027 a-Site “isit 1 0.00 a u}
1050a-Yalue
Select Mo Analysis 1 0.00 u} u} =
>
®J Lacal intranet I

7. Add New Subconsultant Direct Expense

Click SC Direct Expenses and follow the instructions in Add New Direct Expense Category and

Add New Direct Expense Detail to add a new Subconsultant Direct Expense information.

‘[ Delete ] [ Attach Backup Document ][ Delete Backup Document ][ REFRESH Screen ]

Total Cost Proposal: Prime Total Cost:$289,434.59(82.12%)
$352,454.59 [ SUBMIT COST PROPOSAL to ADOT ]

Subconsultant: AB Company
[ Exit Subconsultant Data Entry ]

Subconsultant

Subconsultant Company DBE Attached File Sub Total
AB Company Mo $47 520,00
CD Engineering Mo $15,500.00
SC Labor Class | SC Labaor Act\uit\,rc Overhead
Unit
Direct Expense Description Detail Description Rate  Quantity Eoﬁ'l ?_tltache(l
) ollars File
Select CADD Hours $3.50 50 17500 N/A
Select Lodging $0.00 126500 N/ A
Select Lodging Apr1to Sept 1 $144.005 72000 MAA
Select Lodging Jan 1 to Mar 31 $109.00 5 54500 MNAA
Select Rental Vehicle $0.00 950,00 N/A
Select Rental Yehicle Car Rental §45.00 10 450,00 NAA
Select Rental Yehicle “an Rental $100.00 5 500,00 NAs
Select Subsistence / Meals $34.00 20 680.00 N/A
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8.  Edit Subconsultant Direct Expense

Click SC Direct Expenses and follow the instructions in Edit Direct Expense Category and Edit

Direct Expenses Detail to edit a Subconsultant Direct Expense.

[ Add NE\( ] Edit [)Delete ] [ Attach Backup Document ][ Delete Backup Document ][ REFRESH Screen ]
Total Cost Proposal: Prime Total Cost:$289,434.59(82.12%)
$352,454.59 SUBMIT COST PROPOSAL to ADOT 1
Subconsultant: AB Company
[ Exit Subconsultant Data Entry ]
Subconsultant
Subconsultant Company DBE Attached File Sub Total
AB Company Mo $47 520.00
CD Engineering Mo $15 500.00
SC Labor Class | SC Labor Act\\& SC Direct Exéei; SC Owerhead
Unit Total Attached
Direct Expense Description Detail Description Rate Quantity D I} F'I‘
) ollars File
Select CADD Hours $3.50 50 17500 N/A
Select Lodging $0.00 126500 /A
Select Lodging Aprlto Sept 1 $144.00 5 72000 MAA
Select Lodging Jan 1 to Mar 31 $109.00 5 545.00 MAA
Select Rental Vehicle $0.00 950,00 NSA
Select Rental “ehicle Car Rental 54500 10 45000 MAA
Select Rental “ehicle “an Rental $100.00 5 50000 MAA
Select Subsistence / Meals $34.00 20 68000 NSA

9.  Delete Subconsultant Direct Expense

Click SC Direct Expenses and follow the instructions in Delete Direct Expense Category and
Direct Expense Detail to delete a Subconsultant Direct Expense.
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[ Add Mew ] Ed [ Delet Attach Backup Document ][ Delete Backup Document ][ REFRESH Screen ]
Total Cost Proposal Prime Total Cost:$289,434.59({82.12%0)
$852,454.59 SUBMIT COST PROPOSAL to ADOT ]
Subconsultant: AB Company
[ Exit Subconsultant Data Entry 1
Subconsultant
Subconsultant Company DBE Attached File Sub Total
AB Company Mo $47 52000
CD Engineering Mo $15,500.00
SC Labor Class | SC Labor Act\v( fc Direct ExpeB SC Owerhead
Unit Total Attached
Direct Expense Description Detail Description Rate Guantity ota Hached
) Dollars File
Select CADD Hours $3.50 50 17500 NMAA
Select Lodging $0.00 1265.00 MAA
Select Lodging Aprlto Sept 1 $144.005 72000 MSA
Select Lodging Jan 1 to Mar 31 $109.00 5 S545.00 MAA
Select Rental Vehicle $0.00 95000 NAA
Select Rental “ehicle Car Rental 54500 10 A50.00 A
Select Rental “ehicle “an Rental $100.00 5 500.00 A
Select Subsistence / Meals $34.00 20 680.00 NSA
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SC Labor Class | SC Labhor Activity | SC Direct Expenses £ SC Overhead
— ; ;

10. Subconsultant Overhead

Select the SC Overhead and use the radial buttons to choose the type of overhead to enter the
Subconsultant overhead.

Subconsultant Company DBE Attached File Sub Total
AB Company Mo $47 520.00
CD Engineering Mo $15,500.000

@ Overhead Rates
O Specific Rates
O Unit Rates

> Commercial Pricing

Contract Overhead (ACTHWE)
Applicable Contract O/H
Select Design

O/H Category
Megotiated Provisional

O/H Rate (%) Attached File
154.27 T

If the overhead type is Overhead Rates, select either the Contract Overhead or Wage Classification
Overhead by clicking the appropriate overhead type.

User: Snigdha

oot e Company: FOR TESTING - JH International

Contract #: 19250-010
FProject #: H123401C
Ins Exp: 02282011
System Message:

Cost Proposal Status: Returned by AaDoOT
Description: DO NOT USE! THIS IS FOR COMNSULTANT COST PROPOSAL TESTING!
Compensation Type: Lump Sum

[Add New J[Edit ][ Delete | [

Attach Backup Document 10 Delete Backup Document [ REFRESH Screen

Total Cost Proposal:
HFF,BI20.7F

Labor Class

Labor asctivity

Prime Total Cost:$77,320.74(100.00%0}
SUBMIT COST PROPOSAL ta ADOT i |

Direct Expenses || Subconsultant | overhiead || SumMMary

& Owerhead Rates
o sSpecific Rates

2 unit Rates

O Cammercial Pricing

Contract Overhead (ACTNE) |
wwage Classification Overhead (OFF) |

/

11.

Exit Subconsultant Data Entry

Click Exit Subconsultant Data Entry when all information has entered for the Subconsultant.

(Add New |[Edit [ Delete ] [

Prime Total Cost:$289,434.59(82.120%)
|l SUBMIT COST PROPOSAL to ADOT |

Attach Backup Document ][ Delete Backup Dacument ][ REFRESH Screen

Total Cost Proposal:
$352,454.59

Subconsyltant: AB Cg T
I Exit Subconsultant Data Entry b
_ ————————————————————————

Subconsultant

Subconsultant Company DBE Attached File Sub Total
AB Company Mo $47 520.00
CD Engineering Mo $15,500.00
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F. Overhead Tab

Select Overhead to enter the firm’s overhead rate.

L=
User: Snigdha
Yerramilli

Contract #: 1950-010 Cost Proposal Status: Returned by ADOT

Project #: H123401C Description: DO MOT USE! THIS IS FOR CONSULTANT COST PROPOSAL TESTING!
Ins Exp: 02/28/2011 Compensation Type: Lump Sum

System Message:

Company: _FORTESTING - JH International

I Add Mewr ][ Delete ] [ Attach Backup Document ][ Delete Backup Document ][ REFRESH Screen
Total Cost Proposal: Prime Total Cost:$77,320.74({100.00%0)

$£77,320.74 [ SUBMIT COST PROPOSAL to AD
Labor Class | Labor Activity | Direct Expenses || Subconsultan Owverhead UMM AR
=@ overhead Rates

) Specific Rates
O Unit Rates

O commercial Pricing

Contract Overhead (AGTVE) |

WWage Classification Overhead (OFF) |

Select the appropriate overhead type (e.g., Commercial Pricing, Unit Rates, Specific Rates, or Overhead
Rates) by clicking the appropriate radial button (above).

If there is an Overhead Rate on the contract, select the Contract Overhead button below.
Notes:

1. Contract Overhead is used by most firms if they only have one type of overhead (e.g., design or field
overhead rate)

2. Wage Classification Overhead is used if the firm has multiple overhead rates for a single wage class
(e.g., Design Overhead and Survey Overhead for a PM). If the firm needs to use the Wage
Classification Overhead, contact ECS for guidance on how to enter this information.

| Add New I Editl Delete | Attach Backup Document | Delete Backup Document | REFRESH Screen |
Total Cost Proposal: Prime Total Cost:$69,047.10(100.00%)
$69,047.10 SUBMIT COST PROPOSAL to ADOT

Labor Class | Labor Activity | Direct Expenses | Subconsultant | Overhead | SUMMARY

& Overhead Rates
" Specific Rates
 Unit Rates

 Commercial Pricing

Qract Overhead (ACTVE) | >

Wage Classification Overhead (OFF) |
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Select the overhead rate type from the drop-down menu.

Add [ew | Ed\ll Delete | Aftach Backun Docurment | Delete Backun Docurment | REFRESH Screen |
Total Gost Proposal: ~ Prime Total Cost:$289,434.59(82.12%)
$352,454.59 SUBKIT COET FROFOZAL fo ADGOT
Applicable Contract 0/H: | De: 0/H Category: | Negotiated - |0/H Rate: |0.00 Percent
Cancel I Save and Exit | '"
Field Dffice
Overhead I—Fringe
G&A
Home Office
Laboratory
@ Cverhead Rates OTHER
) Survey
© Specific Rates
© Unit Rates
© Commercial Pricing

Select Negotiated Provisional from the drop-down menu and type the overhead rate in the O/H Rate
field.

At ey | Edltl Delete | Attach Backup Docurment | Delete Backup Docurment | REFREEH Screen |
Total Cost Proposal: Prime Total Cost:$414,104.98(86.79%)
$477,124.98 SUEMIT COST FROEDSAL to ADOT

\]0/H Rate: |150.00 Percent
Cancel I Save and Exit |

Owerhead | "

@ Dwerhead Rates
€ Specific Rates
© Unit Rates

€ Commercial Pricing

The overhead rate will appear in a list (see below).

Add Mew | Edltl Delete | Attach Backup Document | Delete Backup Document REFRESH Screen
Total Cost Proposal: Prime Total Cost:$289,434.59(82.12%)
$352,454.59 SUBMIT COST PROPOSAL to ADCT |

Labor Class | Labor Activity | Direct Expenses | Subconsultant | Overhead | SUMMARY

@ gverhead Rates
 Specific Rates
© Unit Rates

€ Commercial Pricing

Contract Overhead (ACTIVE) |

Applicable Contract O/H Q/H Category O/H Rate (%) Attached File
Select Design Megotiated Provisional 150.00 B
Select Field Office MNegotiated Provisional 2000 B &
Select FCOM Megotiated Provisional 0.75 M &

Wage Classification Overhead (OFF)
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Summary Tab

To view the Cost Proposal Summary information, click SUMMARY.

Note: The Total Cost Proposal amount, as well as the total cost and percent of the total cost for the
Prime Consultant are displayed at the top of the entry screen at all times.

Add Mesw | Edill Delete | Attach Backup Document | Delete Backup Document | REFRESH Screen |
otal Cost Proposal:  Prime Total Cost:$289,434.59(82.12% )
$352,454.59 SUBMIT COST PROPOSAL tn ADOT |

Lahor Class | Labor activity | Direct Expenses | Subconsultant Overhead

UPLOAD REQUIRED COST PROPOSAL FORMS |

Preview Cost Proposal SUMMARY Review Change Requests |

COMMUNICATION LOG

BACKUP DOCUMENTS

Type File Name Attached File
Select Direct Cost Dacument Justification far Vehicle Rental Justification for Yehicle Rental
Select Direct Labor Activity Detail Docurment Justification for Deck Plan high amount Justification for Deck Plan high armount
Select Required Cost Proposal Forms Insurance Cettificate Insurance Certificate
Select Required Cost Proposal Forms Insurance Cettificate Insurance Certificate
Select Sub Consultant Document »;Eigg;pany Subeonsultant Cost Proposal AB Company Subconsultant Cost Proposal Package

Subconsultant CD Engineering Cost

Select Sub Consultant Document Proposal Packst

Subconsultant CO Engineering Cost Proposal Packet

The SUMMARY tab allows the User to:

Preview and print the Cost Proposal

View all backup documents and the source of all backup documents

Add, edit, and delete communication to the ADOT PM

Submit the final Cost Proposal

View and respond to changes and revisions to Cost Proposal requested by ADOT

agrwbdE

1. Preview Cost Proposal SUMMARY

To preview the information entered into the Cost Proposal, module click ‘Preview Cost Proposal
SUMMARY.’

Add New | Editl Delete | Attach Backup Document | Delete Backup Document | REFRESH Screen ‘

Total Cost Proposal: Prime Total Cost:$69,047.10(100.00%)
$69,047.10 SUBMIT COST PROPOSAL to ADOT

Labor Class | Labor Activity | Direct Expenses | Subconsultant | Overhead | SUMMARY

m&‘ost Propogal SUMMARY Review ltems For Discussion |

~—— —
COMMUNICATION LOG
Communication  ,, -
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The Cost Proposal SUMMARY includes total Estimated Direct Labor Cost, Direct Expenses,
Subconsultant Cost and Summary.

Estimated DixectLabor Cost
—

Wage Class Work Hours  Percent HourlyWage LaborCost  "a9® OH  wage oHcost  Total
Principal 5.00 0.28 % $78.00 $390.00 $390.00
Project Engineer TA00 428% $35.00 $2,625.00 $2,625.00
Project Manager 50.00 283 % $50.00 $2,500.00 $2,500.00
Senior Engineer 150.00 8.50 % $63.00 $3,450.00 $3,450.00
Senior Project Engineer 156.00 8.84 % $55.87 $8,715.72 $8,715.72
Archeologist 70.00 3.97 % $45.00 $3,150.00 $3,150.00
Senior Archeologist 58.00 3.29 % $60.00 $3,460.00 $3,460.00
Biologist 20000 1134 % $30.79 $6,158.00 $6,158.00
Clerical 50000 2834 % $24.75 $12,375.00 $12,373.00
CADD Technician 50000 2834 % $25 .86 $12,930.00 $12,930.00
TOTAL DIRECT LABOR $61,773.72
OVERHEAD(S):
Design (150.27%) $92,827.37
TOTAL DIRECT LABOR w/ OVERHEAD(s) $154,434.30
| DiectBgenses
No Description Detail Unit Rate Quantity Amonnt

1 Courier/Postage $15000 700 $105,000.00;

2  Rental Wehicle Car Rental $45.00 30 $1,350.00

3 Rental vehicle “an Rental $100.00 g $800.00

4 Suhsistence / Meals $34.00 20 $630.00

Total Direct Expenses $107,530.00

| Subconsultant Cost

SI.No Subconsultant Name Amount Total Percent Vigh

1 AB Carmpany $13,534.80 3.76%
2 CD Engineering $52,500.00 14.89%
Total Sub Cost $66,034.80
Total Sub Percent 18.35%
Total Prime Percent 81.65%
— | Sumay
Direct Labor Costs $61,773.72
Overhead Costs $92,660.58
Direct Expenses $107.530.00
Sub Costs $66,034.80
FCCM (1.27%) $784.53
Fixed Fee (9.50%) $31,159.91
TOTAL COST PROPOSAL $359,943.54

Click on the blue buttons under the View Details column above to preview the Cost Proposal Summary
for each Subconsultant.
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Click Print Report to print the Cost Proposal SUMMARY.

\ 2l Cost Proposal Summary Report - Microsoft Internet Explorer provided by ADOT

Eile Edit Miew Favortes Tools  Help

& > \ﬂ @ ;ﬁ /:7 Search '7::( Favorites 4£2) :\‘ ==
! Address |@'| hikp: ffprimaweb/WeCMSiHour Estimate/CostProposalReport, aspx?Key=lkcQLLT alSuGgzebl1via2pd 3R RakywkK % 2b%s 2bNRWCEd 7piw g A6 2miRaa s 3d % 3d V| Go | Llinks > @ -
-~
Contract Number# 1950-010 Tracs# H123401C
1
Wage Class Work Hours Percent Hourly Wage Labor Cost w;gsaﬁH Wage OH Cost Total
Principal 100.00 2299 % $124.38 $12,438.00 $12,438.00
Project Manager 105.00 2414 % $124.39 $13.060.95 $13.060.95
Survey Party Chief 100.00 2299 % $125.09 $12,609.00 $12,609.00
Senior Project Engineer 8000 18.39 % $87.78 $7,022.40 $7.022.40
Senior Biologist 50.00 1149 % $151.81 $7,530.50 $7,5890.50
TOTAL DIRECT LABOR $52,720.85
OVERHEAD(S):
TOTAL DIRECT LABOR w/ OVERHEAD(s) $52,720.85
S1.No Description Amount

1 Equipment Rental $17,715.61

2 Testing (Bituminous Mixtures AASHTO) $250.00

3 Testing (Bituminous Mixtures ARIZOMNA) $0.00

4 Traffic Control $250.00

Total Direct Cost $18,215.61

)
&] Done %J Local intranet

2. Communication Log — Add New

Consultants, ADOT PM, ECS Specialist may communicate with each other during the Cost
Proposal negotiation phase. When a message is sent through the Communication Log to the
Consultant, individuals listed as the Consultant Contacts on the Labor Class tab will receive an
automated email informing the Consultant that a message has been sent by ADOT. The User can
respond by logging into eCMS and using the Communication Log.

Click Add New to send messages to ECS Specialist or ADOT PM, from the SUMMARY tab.

= -~
— = eCMS Online System
User: Snigdha Company: _FOR TESTING - JH International
verramilli
Contract #: 1950-010 Cost Proposal Status: Returned by ADOT
Project #: H123401C Description: DO NOT USE! THIS IS FOR CONSULTANT COST PROPOSAL TESTING!
Ins Exp: 02/28/2011 Compensation Type: Lump Sum
Systerm Message:
|_add Mew [JEdit |[ Delete | [ Attach Backup Document 1L Delete Backup Document i REFRESH Screen ]
Proposal: Prime Total Cost:$77,320.74(100.00%06)
$77, 32074 L SUBMIT COST PROPOSAL to ADOT 7]
Labor Class || Labor activity || Direct Expenses | Subconsultant || Owverhead N SUurrary |
~
I Preview Cost Proposal SURMMARY 1L Review Change Requests 1
COMMUMNICATION LOG
(T:;I')‘;““"“C“‘m“ Message Author Date Attached File
Comment from ECS  Flease see the attachement and follow the C1216 -Snigdha
Select Siof 10 Consultant | same format for your blah blah blah Yerramilli 08/14/2011 2007-007 CSE.pdf
Comment from
Select Sonsultant to ADOT  Testing to see my permissions SR OBAZ/2011 [ss,
S afner
Comment from ECS  Please see the attached document for C1216 -Snigdha 2001-077 soo-
Select oot to Consultant  certified payroll errarmilli OSADL20NT —rnTos par
Caomrnent frorn ECS  Please see the attached docurment and C1216 -Snigdha 2001-077 so0-
Select oo to Consultant  rmake the changes errarmilli OSMA2L2007 o Tos por
Cormrnent frorn ADOT Please adress all the issues mentioned in G1216 -Snigdha 2001-077 s00-
Select prg tn Cansultant the docment Yerramill OSADL0N Srnins. pdr
Comrnent frorn ECS  Please subrmit all the requested changes in C1216 -Snigdha
Select 5iaffto Consultant  the attachement “erramilli DSMS2011 bia -~

%.J Local intranet
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Enter the comment and click Save and Exit.

Add e | Ed\tl [Delete I Attach Backup Docurmernt | Delete Backup Docurment | REFRESH Screen
Total Cost Proposal: Prime Total Cost:$289,434.59(82.12%)
$352,454.59 SUBHIT COET FEOPOSAL to ADOT

=
Comment: IWE agree to decrease the hours for the Project Manager wage class|

Cance\t Tave and Exit >

SUMMARY

URLOAD REQUIRED COET PROPOSAL FORKMS

Preview Cost Propozal SUNMARY Review Change Reguests

COMMUNICATION LOG

BACKUP DOCUMENTS

Type
Select Direct Cost Document
Select Direct Labor Activity Detail Document
Select Required Cost Proposal Forms
Select Required Cost Proposal Forms

File Name Attached File

Justification for Vehicle Rental Justification for Vehicle Rental
Justification for Deck Plan high amount Justification for Deck Plan high amount
Insurance Certificate Insurance Certificate

Insurance Certificate Insurance Certificate

-

3. Edit Comment

Click Select next to the comment that needs to be edited and click Edit. The User is only able to
edit Comments that they have entered.

User: Snigdha Company: _FOR TESTING - JH International
Yerramilli
Contract #: 1950-010

Cost Proposal Status: Returned by ADOT
Project #: H123401C

Description: DO NOT USE! THIS IS FOR CONSULTANT COST PROPOSAL TESTING!
Ins Exp: 02/28/2011 Compensation Type: Lump Sum
System Message:

Add Mes elete [ Attach Backup Document ][ Delete Backup Document ][ REFRESH Screen ]
Total CDst\D&nr{sal: Prime Total Cost:$77,320.74{100.00%0)
$77,320.74 [ SUBMIT COST FROPOSAL to ADOT ]

Labor Class | Labor Activity | Direct Expenses | Subconsultant | Owverhead | SUMMARY

[ Preview Cost Proposal SUMMARY ] [

Review Change Requests ]

COMMUNICATION LOG
Communication

Type Message Author Date Attached File
Setoot SSTTOTL fom ECS  Pleace soo the atachermant and ollow the 1216 Sniadha  o5/142011 2007-007 cor par
Select gg:a?l?:;lfrloumADOT Testing to see my permissions Eg?nzezr ~lasan 061 3/2011 MAA

Select gfar;TDengtgmtEriS E.Igiaiﬁ;ds,?:;r};ﬁ attached document for 1216 -Snigdha 054192011 2001-077 500-

Yerramilli
Salact Comment frormn ECS Please see the attached document and C1216 -Snigdha
== Staff to Consultant make the changes.

~ci-_» Comment from ADOT Please adress all the issues mentioned in

cro103. pdf

2001-077 500-
051222011 o105 . 0df
C1216 -Snigdha - in a2 2001-0F7F S00-

Werramilli

Change the comment as needed and click Save and EXxit.

e | Edi| DEeEE]

Attach Backup Docurment | Delete Backup Docurment |
comment: |3 re right.. This is pretty sweet.
[ cancer Save and Exit |
SUMMARY
BreviesCast Proposal SUTArimmET |
SUEMIT EEET PROP oo Al te SEeT |
COMMUNICATION LOG
Communication Message Author Date Attached File
Type
Comment fram
Select Consultant to ADOT  1NS i @ test comment. This cost proposal B3z05 _jason Hafmer
ot is awesarme

12102010 Frs
e T, Still test Meed to add te t
e DOT ill testing. Meed to add comments to

S=lect |Cor show how to edit and delete 53322 -Jasen Hafner

1202010 fiss
Cormment from
=3

onsultant to ADOT  Jason

Select Wou are right.. This is
M

B3322 -Jason Hafner 12/10/2010 /s
Comment from

Select Consultant to ADOT  Testing... One
Phd

two... three testing E6416 ~vincent R Abeyta 12/10/2010  fss
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4, Delete Comment

Click Select next to the comment that needs to be deleted and click Delete. The User is only able
to delete comments that they have entered.

7~ N\
[ Attach Backup Document ][ Delete Backup Document ][ REFRESH Screen

Total Cost Proposal: Prime Total Cost:$77,320.74(100.00%)
$77,320.74 [ SUBMIT COST PROPOEAL to ADOT ]

Labor Class | Labor Activity || Direct Expenses | Subconsultant | Overhead || SUMMARY

[ Preview Cost Proposal SUMMARY ] [ Feview Change Requests ]

COMMUNICATION LOG
Communication

Type Message Author Date Attached File
celect Comment from ECS Please see the attachement and follow the  C1216 -Snigdha 0514520711 2007-007
—_—> Staff to Consultant same farmat for your blah blah blah Yerramilli CSE.pdf

Caomment from

Select Consultant to ADOT  Testing to see my permissions B3322 -Jason

06/13/2011 MAA

Phd Hafher
sty TS IOTECS e e o stechs scument o C1216 S gy 2001007 o0
Select SOMETLIOTLECS | Pesas se he tsched ocumant and - (1218 Siadha 513011 2004 st
Select gﬁdrrlr;n?:rgnf;ir;ae:tDOT Elsadsoecfnd;sts-s all the issues mentioned in Sliﬁn—iﬁnigdha 05A0/2011 grD\qDDll_DD;,? E;SFDD—

Comment finm FCSR Plrase snhmit all the rennested channrs in C121R -Snindha oo oo o

Click OK to confirm.

Microsoft Internet Explorer x|

? ) Are wou sure you wank ko DELETE the selected record?
S

Ik I Zancel |

5. Backup Documents
Upload all the required documents for the specific contract here. See Cost Proposal Submittal
Checklist for the list of all required forms for the contract type. If a required form has already been
uploaded in another location, it is not necessary to re-upload it again.

To upload the required documents, click UPLOAD REQUIRED COST PROPOSAL FORMS.

eCMS Online System

User: Snigdha
verramilli

Contract #: 1930-002 Cost Proposal Status: Returned by ADOT

Project #: H123401C Description: DO NOT USE! THIS IS FOR CONSULTANT COST PROPOSAL TESTING!
Ins Exp: 07/01/2012 Compensation Type: Cost Plus Fixed Fee

System Message:

Company: Tristar Engineering and Management, Inc.

T

[_Add New ][Edit][ Delete | [ Attach Backup Docurnent 11 Delete Backup Docurent |[ REFRESH Screen
Total Cost Proposal: Prime Total Cost:$178,844.03(73.030%0)
$244,878.83 L SUBMIT COST PROPOSAL to ADOT, i ]

Labor Class || Labor activity | Direct Expenses | Subconsultant | Owerhead | SuMMary

e —
[~ UPLOAD REQUIRED COST PROFPOSAL FORMS — -
[ Preview Cost Proposal SUNMARY ][ Review Change Requests ]
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Click Upload a New CP Form if you are uploading a new Cost Proposal.

Add Mew || Edit|| Delete Attach Backup Document Delete Backup Document REFRESH Screen
Total Cost Proposal: Prime Total Cost:$178,844.03(73.03%)
$244,878.83 SUBMIT COST PROPOSAL to ADOT

Labor Class | Labor activity | Direct Expenses | Subconsultant | Owerhead | SUMMARY

RETURN TO MAIN SUMMARY

( UploadaMNewCPForm ) Delete Selected CP Form |
—————

LIST OF UPLOADED REQUIRED GOST PROPOSAL FORMS

File Name Attached File
Select Insurance Document Insurance Document
Select W9 Form ¥y-9 Form

Click Browse to select the document to be uploaded.

Labor Class | Labor activity | Direct Expenses | Subconsultant | Owverhead | SuMMaRy

i RETURMN TO MAIN SUMMARY |

[ Upload a New CP Form ] [ Delete Selected CP Form ]

LIST OF UPLOADED REQUIRED COST PROPOSAL FORMS

Document Name:l
‘ \H Browse... >
[ —

SAVE CAMCEL

File Name Attached File
Select Insurance Document Insurance Document
Select W-9 Form WW-9 Farm

Select the appropriate document and click Open.

2]
Look in: I[TE’ Desklop ;I - £F EH-

LMy Docurnents Hope_l

5& My Compuker EQOSW 143553 Local Gow Project Lisk

L)y Metwork Places M pIDESHARE 2010
Srd adobe acrobat 6.0 Professional zched

el Adobe Reader 5 = TOCReport

| ~RDO49Z4 Eweek s
= zoio_1z_zi_oe
2011 Calendar

=] all 3 picks
=l BTS_TEMPLATE

#]CMS30 The Real
S | CMs30Test
[

el . <

o CurrentAgendasddendumn
File name: ICUSt Fropozal upload test LI Open

Files of tupe: I.t'l'«II File= [*.7] LI Cancel I

o
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Type the document Name (name the document the exact name listed in the system) and click Save.

Labor Class | Labor Activity | Direct Expenses | Subconsultant | Overhead | SUMMARY |

| RETURN TO MAIN SUMMAR'Y |

[ Upload a New CF Form ] [ Delete Selected CP Form ]

LIST OF UPLOADED REQUIRED COST PROPOSAL FORMS

Document Name: |Cost Proposal Test <
|C:\Documents and Settings\C 1216 Desktop\2003-045 pdf

[ savEY[ CANCEL
e

|[ Browse...

File Name
Select Insurance Document

Attached File
Insurance Document

Select W9 Farm W-2 Form

Click Select to chose the form to be deleted and click Delete Selected CP Form.

[ RETURNTOMAIN SUMMARY ||

| Upload a New CP Form | [C Delete Selected CP Form

LIST OF UPLOADED REQUIRED COST PROPOSAL FORMS

File Name Attached File
Select Insurance Document Insurance Document
Select W9 Form W-9 Farm

~Belect Cost Proposal Test Cost Proposal Test

Click Select next to the appropriate document and click View Source to view the location of the
document.

BACKUP DOCUMENTS

Type File Name Attached File

CPIRF.xls

2001-077 500-Ch0103. pdf

2001-077 500-Ch0103. pdf

2001-077 500-Ch0103. pdf

Quality Control Document (Time Quality
ieasurement)

This document is important to this project
1o verify the actions and measures used by
the project managment tearm hired to
complete this project task

File 301.5_Map 1280+00

Lee Makler's Profile Data Sheet (PDS)

Select Cost Proposal Comment Document CPIRF.xls

Select Cost Proposal Comment Document
Select Cost Proposal Comment Docurment
Select Cost Proposal Comment Docurment

2001-077 500-CM0103.pdf
2001-077 500-CM0103.pdf
2001-077 500-CM0103.pdf

Quality Contral Document (Time Quality Measurement

Select Direct Labor Activity Detail Docurnent

This document is important to this project to verify the actions
and measures used by the project managment team hired to
complete this project task.

Select Direct Labor Activity Detail Document

Select Direct Labor Activity Document
Select Wage Class Document

View Source

File 301.5 Map 1250+00
Lee Makler's Profile Data Sheet (PDS)
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I- ¥ Back-up documents justifying requested wage classifications, labor activities, work hours, direct expenses, etc.,

¥ b. Supporting justification provided for additional Direct Expenses

6.  Submit Cost Proposal

Click SUBMIT COST PROPOSAL to ADOT when the Cost Proposal is complete and ready for
submission for ADOT’s review.

[ Add Mew ] Edit [ Delete ] [ Attach Backup Docurment ][ Delete Backup Document ][ REFRESH Screen

Total Cost Proposgls - - - -
$77,185.17 SUBMIT COST PROPOSAL to ADOT

Labor Class | Labor Activity | Direct Expenses | Subconsultant | Overhead | SUMMARY

[ Preview Cost Proposal SUMMARY ] [ Review Change Requests ]

COMMUMNICATION LOG
Communication

Message Author Date Attached File
Type
Comment from ECS  Please see the attachement and follow the C1216 -Snigdha
SEIBCY O fan Pamenltant  cama farnat fur wenr hlzk hlsk klzk Yarramilli 01412011 2007-007 CSF.pdf

The Cost Proposal Submittal Checklist will appear. Be sure to check the appropriate boxes to indicate
that all of the required information and forms have been entered and uploaded. When complete and you
are ready to submit the Cost Proposal to ADOT, click OK at the bottom of the page.

Add New | Edit | Delete | Attach Backup Document | Delete Backup Document | REFRESH Screen |
Total Cost Proposal: Prime Total Cost:$289,434.59(82.12%)
$352,454.59 SUBMIT COST PROPOSAL to ADOT |
WARNING!

You are about to Submit this Cost Proposal to ADOT. Once submitted, you will not be able to make anymore
changes unless ADOT releases this back to you.

[To Submit, please check all the required checkboxes of this checklist and press OK:

GENERAL COST PROPOSAL REQUIREMENTS FOR ALL CONTRACT TYPES

¥ Transmittal Letter signed by the Prime Consultant Project Principal/Officer of the Firm/Project Manager (ADOT
format used).

I key Personnel List (ADOT format used).

¥ Consultant and all Subconsultants Cost Proposal entered into the eCMS,

ot included in the corresponding areas of eCMs.

¥ Pdf copy of signed and dated Subconsultant Cost Proposal uploaded in the corresponding Subconsultant tab.

¥ The Project Principal Wage Classification not included in any Subconsultant Cost Proposal breakdown.

I¥ Total Subconsultant costs shall not exceed 49% of the total dollar walue of the contract.

¥ Current Insurance Certificate with all required insurance coverage.

I w-9 Yendor Registration uploaded if first contract with ADOT or no activity with ADOT within the past 18 months.

™ Supporting docurmentation uploaded for proposed Overhead, Cost per Unit of waork, Specific Rate or Commercial
Item Pricing Rates.

COST PROPOSAL REQUIREMENTS FOR SPECIFIC CONTRACT TYPE
IThe following supporting documentation must be uploaded with the Gost Proposal for each of the following

contract types.

1) Specific Rates (Supplemental Services and Temp Tech Contracts)

S S T T TS T T RO T oo O Mo U oI T T e STy T o o e STy T s OT T o oS o r
™ a. Summary of Basis for Cost Proposal (ADOT format used)
I b. Supporting justification provided for additional Labor Classes, Labor Activities not included in the Labor Class
land Labor activity tabs
™ &. Supporting justification provided for additional Direct Expenses
™ d. certified Payroll (ADOT format used)
T . DBE Prime and Subconsultant affidavits and/or Good Faith Effort Certificate
I f. Certification of Final Indirect Cost Form — For Overhead-based Prime Consultant and all Subconsultants
3) Lump Sum By Task Order {(On-Call Contracts)

¥ a. Supporting justification provided for additional Labor Classes, and Labaor asctivity not included in the Labor Class
and Labor activity tabs.

¥ c. certified payroll (ADOT format used)

M d. on-call DBE Goal Commitment Farm

™ e. certification of Final Indirect Cost Farm — For Overhead-based Prime Consultant and all Subconsultants

43 Cost Per Unit of work {Geotechnical and Materials Testing Contracts)

I a. Supporting justification provided for additional Labor Classes and Labar activity nt included in the Labor Class
and Labor activity tabs.

™ b. Supporting justification provided for additional Direct Expenses

5) Cost Plus Fixed Fee by Task Order { Construction Administration and Management
Consultant Contracts)

™ a. Supporting justification provided for additional Labor Classes, and Labor Activity not included in the Labor Class
and Labor activity tabs

I™ b. Supporting justification provided for additional Direct Expenses

™ &. certified payroll (ADOT format used)

™ d. on-Call DBE Gaoal Commitment Form

I e. Certification of Final Indirect Cost Farm — For Overhead-based Prime Consultant and all Subconsultants

Ok Cancel
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The system will ask if you are sure you are ready to submit the Cost Proposal to ADOT. Be sure the Cost
Proposal is ready for submittal because once the Cost Proposal is submitted to ADOT, your firm cannot
make any more changes to the Cost Proposal until it is reviewed and returned by ADOT.

Click the OK when you are ready to submit the Cost Proposal to ADOT.

Microsoft Internet Explorer x|

:{/} Are you sure you wank bo SUBMIT this Cost Proposal to ADOT?

(0] 4 I Cancel |

Note: At this point the Cost Proposal information will be locked can be viewed in a ““Read-Only”” mode.

H.  Cost Proposal Change Request

ADOT reviewers will review the Cost Proposal submitted and provide feedback to the firm about
requested changes during the negotiation phase. If changes are needed to the Cost Proposal, ADOT will
return the Cost Proposal to the firm, with an automated email. When the firm logs onto eCMS, the Cost
Proposal status for the contract will indicate Returned by ADOT.

List of your Company Contracts:

Select the specific contract for which you plan to complete or view a Cost Proposal

q Cost
Contract | Contract |Project/Tracs Description Proposal Company ADOT PM ECS. .
No Status No status Name Specialist

THIS IS NOT &
REAL
COMTRACT. Select ta ?EgilNG _
Select 2020-046 Pre dward H123401C THIS IS Create H
PROVIDED FOR  MEW International
YOUR TESTING
PURPOSE

W_sbeyta E_Boyles

DO HOT USE!
THIS IS FOR _FOR

In CONSULTANT( Returned TESTING - )
Select 1930-001 Negotiation H1Zz3401C coST by ADOT kY J_%oight L_Delamore

PROPOSAL
TESTING!

International
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Click Review Change Requests to review requested changes by ADOT.

I Add Mew ] Edit [ Delete ] [ Attach Backup Document ][ Delete Backup Document ][ REFRESH Scraen

Total Cost Proposal: Prime Total Cost:$289,434.59(82.12%)
$352,454.59 [ SUBMIT COST PROPOSAL to ADOT ]

Labor Class | Labor Activity | Direct Expenses | Subconsultant | Owverhead |SUMMARY

[ UPLOAD REQUIRED COST PROPOSAL FORMS ]
L ——— e —

[ Preview Cost Proposal SUMMARY ¢[ Review Change Reguests j
S —————

COMMUNICATION LOG

A list of recommended changes for each firm will be listed for the Consultant and their Subconsultants, if
any. To respond to the requested changes, click Respond next to each item and respond accordingly.

p——

-—
% Nelehr 3 eCMS Online System
X (W
Cost Proposal Change Request Form
Contract Number: [1930-001 Project/Tracs Mumber: |H1234010C
ECS Specialist: |Linda K Delamare ADOT PM: |Dean Mees
Items for Cost Proposal Submitted On: [58/1/2011 1:53:00 PR
Exit
Company Category ADOT Comment Consultant Response
Respond

Type in the response and click Save Response. Please be sure to respond to each item listed.

Cost Proposal Change Request Form

Contract Mumber: l:l Project/Tracs Mumber: I:I
Items for Cost Proposal Submitted On: l:l

ADOT Comment:

The rates have been lowered...

\ 4

Response:

N
Save Response )H Cancel ]
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Notes:
1. _After responding to each requested change in the Change Request Form, click on each tab of the
Cost Proposal and make the requested changes and/or other revisions to the Cost proposal.

2. If the firm changes any other items in Cost Proposal that were not in the original submittal, be sure
to list and justify those items in a separate document and upload it in the Cost Proposal re-
submission to ADOT.

Click SUBMIT COST PROPOSAL to ADOT to resubmit the Cost Proposal with requested changes
once all items have been addressed.

| user: Snigdha
1 verramilli

| Contract #:1930-002 Cost Proposal Status: Returned by ADOT

1 Project #:H123401C Description: DO NOT USE! THIS IS FOR COMSULTANT COST PROPOSAL TESTING!
d Ins Exp:07/01/2012 Compensation Type: Cost Plus Fixed Fee

1 System Message:

Company: Tristar Engineering and Management, Inc.

I [ Add New ][ Delete ] [ Attach Backup Docurment ][ Delete Backup Document ][ REFRESH Screen

Total Cost Proposal; B Fotal GosL.p 1/ o041+ Us({ 730090
$244,878.83 Q SUBMIT COST PROPOSAL to ADOT D

Labor Class | Labor Activity | Direct Expenses | Subconsultant | Overhead | SUMMARY

[ UPLOAD REQUIRED COST PROPOSAL FORMS ]

| Preview Cost Proposal SUMMARY | | Review Change Requests |

COMMUNICATION LOG
Communication
Type
Comrment from

Select Consultant to ADOT 1112 1% B1IY & TRST- 1M sending iy Cost - pyn7g_g1anioy Soesilo 07/22/2011 tysa
B roposal now, please review

Message Author Date Attached File

Consultants have three (3) opportunities (initial plus 2 resubmitals) and/or up to 90 days to submit their
Cost Proposals. If after the 3™ Cost Proposal submittal both parties are still unable to agree on contract
costs, ADOT will submit a best-and-final-offer to the Consultant.

When both parties (ADOT and Consultant) have mutually agreed to the costs associated with the contract,
the Cost Proposal is approved and the ECS Specialist enters the final Overhead Rate information in the
contract. Once the Cost Proposal is approved, the system is locked and the firm can only have a Read-
Only access to the final Cost Proposal.

The Cost Proposal Summary will be printed by ECS and included as part of the executed contract. All

entries and back-up documentation will remain in eCMS as part of the electronic contract file and will
interface with the Modification and Payment modules once those are developed and fully implemented.
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