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AGENDA
1. As-Built Policy
2. Definitions
3. Procedure

4. BREAK (10 minutes)

5. Preparation of As-Built plans
6. Questions 



Policy

ADOT policy ENG 10-1 applies to projects 
that are contained within 500 ft away from 
ADOT Right of Way boundaries, administered 
by:

State DOT
Other Stakeholders:

Self-Administered Agencies
Certified Acceptance Agencies



Example



Example (cont.)



Definitions

Redline set vs. As-Built set.

Addendums, Revisions, “Change Orders” and 
Additional pages.

As-Bid number vs. As-Built number



Red-Line and As-Built Procedure and 
Guideline

The document can be found on the ADOT 
Statewide Project Management website 
under “Project Development Process Forms” 
or by searching the following link: 

http://www.azdot.gov/Highways/SWProjMgmt/P 
DF/RedlinesAsbuilt.pdf

Note: If the project crosses the Central Arizona Water Conservation 
District (CAWCD) Right of Way, there are more steps to follow.

http://www.azdot.gov/Highways/SWProjMgmt/PDF/RedlinesAsbuilt.pdf
http://www.azdot.gov/Highways/SWProjMgmt/PDF/RedlinesAsbuilt.pdf


PROCEDURE

1. RE coordinates with PM to send the 
redline set to the designer.

Funding.
Who to send the redline set to.
Process to follow.



PROCEDURE (Continue)

There are 3 Processes:

1. Process 1.- Manual.
2. Process 2.- Use of PDF professional.
3. Process 3.- Use of Micro-station.



Redline sheet (continue)



Redline sheet (continue)



Procedure (Continue)

2. Designer prepares the As-Built set
I. Transfers redlines into bid set, coordinating 

with RE if questions arise.
II. Performs QA/QC prior to contacting RE.

3. Designer coordinates with the RE to 
send him/her a “Review set” along with 
the original Red-line set sent by the RE.



PROCEDURE (Continue)

4. The RE verifies the prepared As-Built set 
and determines his/her concurrence.

5. RE sends email notice to Designer, PM 
and cc SWPM TES notifying his/her 
concurrence with the As-Built plans. 
Requests Designer to send the 
deliverables to SWPM TES.



PROCEDURE (Continue)

6. Designer send deliverables to the SWPM TES:

1 printed half-size (11” x 17”) set of the prepared final 
As-Built plans. UNBOUNDED SET. 

1 CD/DVD containing the prepared As-Built plans in 
PDF format.

Note: For projects crossing CAWCD, 2 sets of deliverables 
should be sent to the TES. 

For Local Government and Transportation Enhancement 
projects, the designer should consult the PM.

Make sure to state that other set is for the stakeholder in 
the Letter of Transmittal. 



PROCEDURE (Continue)

7. SWPM TES checks:
Prints 
CD/DVD

8. The SWPM TES will notify: Field 
reports, RE, PM and Designer 
whether the deliverables are OK. 
or need to re-submit.



Comments and/or 
Questions?
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Face Sheet



Face sheet (continue)



Face sheet (continue)



Standards



Standard (continue)

As-BID 
number



Standard (cont.)



Standards (continue)



Standard (Continue)



Standards (continue)



“Intentionally Left Blank” Sheets 



Sheets with No Redline Changes



Sheets with Redline changes



X-out Sheets



Addendums



Revisions and “Change Orders”



“Change Order” (Continue)



Revisions and CO



Revisions and CO



Additional Sheets



Additional Sheets (Continue)



Additional (Continue)



Other Stakeholder’s sheets



Other stakeholder (continue)



Time

The allotted time to prepare the As-
Built plans is 60 days from the time 
the designer receives the Redline 
set to the submittal of the As-Built 
plans.



File size and PDF file naming 
convention

PDF file size: 75 MB. Should 
contain between 580 to 900 pages.
PDF file naming convention:

Project Number (Tracs #), Volume Number 
(use a, b, c if necessary), Page Range 
(includes all pages) in parenthesis, “As- 
Builts”, File Extension.



Example

H100001C_vol1(pgs1to580of1050)_As-
Builts.pdf

H100001C_vol1a(pgs581to1050of1050)_As-
Builts.pdf



More than 1 volume projects



More than 1 volume (Continue)



Example

H643401C_vol1(pgs1to282of282)_As-Builts.pdf

H643401C_vol2(pgs1to477of680)_As-Builts.pdf
H643401C_vol2a(pgs478to680of680)_As-Builts.pdf

H643401C_vol3(pgs1to382of829)_As-Builts.pdf
H643401C_vol3a(pgs383to829of829)_As-Builts.pdf

H643401C_vol4(pgs1to124of124)_As-Builts.pdf



CD/DVD Naming Convention

The name convention for the CD/DVD cover is:
Top portion of the CD/DVD:

Project Name 
Complete Project Number
Federal Project Number

Bottom portion of the CD/DVD:
Tracs Number, Number of Volumes, Page 
Range in parenthesis and File Content (ae. 
As-Built plans, Shop drawings etc).



Example

Anthem Way to New River Road
017 MA 229 H760401C

IM-017-A(208)B

H760401C: 
2 vol. (pgs 1 to 1050 and 1 to 350), As-Built plans
2 vol. (pgs 1 to 50 and 1 to 85), Shop Drawings
1 vol. (pgs 1 to 20), VE study



Questions?

GCaceres@azdot.gov

602-712-8654

mailto:GCaceres@azdot.gov
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